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1. OBIIUE ITOJIOXKEHUSA

1.1. Hacrosmee Ilomoxxenne pa3pabOTaHO B COOTBETCTBHU C TpeOOBAaHUAMH,
ycraHoBleHHbIME DenepanbHbiM 3akoHOM oT 01.12.2007 r. Ne 315-®3 «O camoperynupyembix
opranuzanusix»,  I'pagocTpoutensHbiM  koaekcom  P®,  Ilpukazom  MunHucrepcrba
OkoHomuyeckoro passutusi Poccuiickoit @enepanmu Ne803 ot 31.12.2013 «TpeboBanust x
TE€XHOJIOTHYECKUM, MPOrPaMMHBIM, JHUHTBUCTUYECKUM CpEICTBAM OOECIeueHHUs: MOJIb30BaHUS
opunmanbHeIM caiitoM Acconuanuu B ceTH «VHTepHET», WHBIMH HOPMAaTHBHO-TIPABOBBIMU
aKkTaMd B IIeJIIX YCTAHOBIEHHUS TMoOpsiaka obecrnedeHus: HHMOPMALMOHHOW OTKPBITOCTU
JESATENIbHOCTH ACCOIMAIMK KaK CaMOPEryJInpyeMoil OpraHu3aluy U AeATeIbHOCTH €€ YICHOB.

1.2. Hacrosimee Ilonoskenue ycraHaBnuBaeT TpeOOBaHHUS K OOECIIEUEHHUIO JTOCTYyINa K
uH(pOpMallUU O JAEATEIbHOCTH ACCOLUMAIUU U ACSITEIbHOCTH YJIECHOB ACCOIMAlMM, a TaKke
UHOU MH(OpPMAINH, TPEAYCMOTPEHHONW TPEOOBAaHHUSIMHU, YCTAHOBICHHBIMU 3aKOHOJATEIECTBOM
Poccuiickoit deneparumu.

1.3. Hacrosimee IlomokeHne onpenenser OCHOBHbIE MPHHLIUIBI O0ECTICUCHHS
Acconuanueii 1octyna K “iHQOpMaIiH, CBSI3aHHON C JIeATeIbHOCThI0 ACCOIMAINH U €€ YJICHOB,
CBe/IeHUs, MH(POPMAIUIO M JOKYMEHTHI, TOJICKAIINE PACKPBITHIO, @ TAK)KEe WHBIC MOJOXKCHHUS,
Kacaroluecs: pacKpbeITUs HHpOpMauu ACCOlMALINU.

1.4. Hacrosiee IlonoxkeHue sBiseTcs JOKAJIbHBIM HOPMAaTUBHBIM JOKYMEHTOM
Acconmanuu, O0O0s3aTENbHBIM JJII  WCIOJHEHUS pabOTHUKAMH, OpraHaMH YIPaBIICHUS,
CHeHaIM3UPOBAaHHBIMU U UHBIMU OPraHAMU U CTPYKTYPHBIMHU NOJIPa3eIEHUsIMU A CCOLIMALINU.

2. OCHOBHBIE ITPUHIAIIBI PACKPBITUA UH®OPMALINU

2.1. Acconmanus s obecriedeHHs JOCTyNa K HMH(OpPMAMA B COOTBETCTBUH C
TpeOOBaHUSAMHU JAEUCTBYIOLIEr0 3aKkoHogarenbctBa P@® o0s3aHa co3maTh M BeCTH B
MH(}OPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHON cetn "MHTepHer" cailT, B AJIEKTPOHHBIH ajapec
KOTOPOI'0 BKJIKOYAETCsl JIOMEHHOE MMs, IIpaBa Ha KOTOpoe MpHUHa/uIexkaT Accouuanuu (naiee -
O(QUIAIbHBIA CalT).

3. CIOCOBBI PACKPBITUA HHO®OPMALIHU

3.1. Accormanus pa3meniaer Ha opuiraabHOM caiite http://sro-npo.ru:

3.1.1. CBenenus, cofiepKaliyecs B peecTpe WieHOB AcCCOIMAlUY, B TOM YUCIIE CBEIEHUS
0 JIWIaX, MPEKPaTHBIINX CBOE WIEHCTBO B ACCOIMAlMH, B COOTBETCTBHHM C TPEOOBAHHSIMHU
neicTByromero 3akoHoaarenbcrsa P@. B ciyuae eciu BegeHHe peecTpa YjIeHOB ACCOLMAIUM
OCYILECTBIISIETCSI B COCTaBE €JMHOTO PeecTpa WICHOB AcCCOUMAINH, Ha OQUIMATILHOM CalTe
pasmelaeTcss Takoil peecTp wieHOB. [[ns pa3MerieHus: cBeAEHUH, COAEp)KaIUXCS B peecTpe
WwieHOB Accoluanuy, Ha oQUIIMaTIbHOM CaiTe JT0JKHA ObITh cO3[aHa OT/AeIbHas BeO-cTpaHHIla
opunumansHoro cairta. Jloctyn nmoib3oBarenel KO BCEM CBEJIEHHSIM, COJIEPKAIUMCS B peecTpe
YJICHOB ACCOILIMAIINH, TOJDKEH OBITh 00ECIeYeH OJTHUM U3 CJICIYIONIUX CIIOCOOOB:

a) HETIOCPE/ICTBEHHO Ha BhIIIEyKa3aHHOH BeO-CTpaHUIlE, WM MTyTeM IOCIe10BaTeIbHOIO
nepexoa Mo THIepCChlTkaM, HaYMHAs C TOW BEO-CTpaHUIIBI.

0) OCPECTBOM pa3MellleHus TAKUX CBEJICHUH Ha BbIIIeyKa3aHHON BeO-CTpaHMIIe, B BUJIE
equHoro ¢aiina B hpopmate Adobe Acrobat ¢ pacozHaHHBEIM TeKcTOM (pdf).

3.2. Komun B »1eKTpoHHOM ¢opMe CTaHAAPTOB W MpPaBUI ACCOIHMAlMM, a TaKkKe
BHYTPEHHUX JIOKYMEHTOB Acconuanuu B Bujae (aiimoB B ¢dopmare, oOecreunBaromeM
BO3MOXKHOCTh MX COXPaHEHHUS Ha TEXHHYECKHUX CpeJCTBaX IOJb30BaTeled M JOMYCKAIOLIeM
M0CJIE COXPAaHEHUS BO3MOXKHOCTH IMOMCKAa W KOIMHMPOBAHUS TPOM3BOJIBHOTO (pparMeHTa TEKCTa
CpeACTBaMHU COOTBETCTBYIOLIEH MPOTrpaMMBbl Ul MIPOCMOTPA M UMEIOMIMX OAMH U3 CIEAYIOIINX
dbopmartos:

a) JOKYMEHTBI, CoJepalue TeKcT U m3o0paxenus: Microsoft Word (doc, docx, rtf),
Adobe Acrobat ¢ pacriozHanHbIM TekcToM (pdf), mpocToii TekcT (txt);



0) TOKyMEHTHI, conepxaliue rpapudeckue nzoopaxkenus: Adobe Acrobat (pdf), TIFF,
JPEG (tif, jpg), paspemiennem He meree 200 dpi;

B) IOKYMEHTHI, COJIEpIKaIne 3JeKTpoHHbIe Tabauibl: Microsoft Excel (xls, xIsx).

3.2.1. K BHYTpeHHUM JOKyMEHTaM, KOTOpele Accouuamus oOs3aHa pazpaborars u
YTBEPIUTH, OTHOCSATCS:

a) TOKYMEHTBI, YCTAaHABIUBAIOIINE MOPSAOK OCYIIECTBICHUS KOHTPOJIS 33 COOII0IEHUEM
yieHaMu Accouuanus TpeOOBaHUI CTaHIApTOB M MpaBuUil Accoluanus, YCIOBUN YIEHCTBA B
Acconpanuu W TOPSJIOK NPUMEHEHUS Mep TUCHMIUIMHAPHOTO BO3JEHCTBHA B OTHOLICHHU
4YIeHOB Acconuanus,

0) TpeOOBaHMS K WIEHCTBY B AccOlMallii, B TOM YHCJIE€ YCTAHOBIIEHHBIE Accolpaliuei
pasMephl BCTYNUTENbHBIX B3HOCOB, YWICHCKUX B3HOCOB, IIEJICBBIX B3HOCOB, IMOPSIOK X pacyeTa
U YIUIaThl, a TAKXKE MOPSIOK MPEKpalleHus! YWICHCTBAa B Accolualiy,

B) JIOKyMEHT O MpOIEeNype PacCMOTPEHUs kanod Ha jeiicTBus (Oe3neiicTBhE) UICHOB
Accouuanuy U UHBIX 00paleHHii, MOCTYNUBIINX B ACCOLIUAIIUIO;

T') MOJIOKEHHUE O PEECTPE WICHOB ACCOIIMALINH;

1) JTOKYMEHT O NpOBEACHHHM AccolMalueld aHalu3a JesTeIbHOCTH CBOMX YJIEHOB Ha
OCHOBAaHMHU MH(OPMALIUH, IPEJCTABIAEMOI UMU B (JOPME OTUETOB;

e) Hacrosiiee [lonoxeHue, ycTaHaBIMBaroIIee MOPsIOK odecrneueHus: nHGOpMallMOHHON
OTKPBITOCTH JICATEIILHOCTH ACCOIMAIIUY U JCIATEIBHOCTH €€ YICHOB;

) MOJIOKEHHE O KOMITIEHCAITMOHHOM (DOHJIe BO3MEIICHUS Bpea;

3) TIOJIOKEHHE O KOMIIEHCAIMOHHOM (OHIE 0OeCreueHus JOTOBOPHBIX 00s3aTeIbCTB (B
CIIy4asix, IpeyCMOTPeHHBIX YacTsaMu 2 u 4 crateu 55.4 ['pagoctpoutensHoro Konekca);

1) TIOPSIIOK Pa3MEUICHUsI CPEJICTB KOMITIEHCAIIMOHHBIX (POHIIOB B IIEJISX UX COXPAHEHUS U
YBEJIMUEHHUS MX pa3Mepa, HANpaBICHHUs] U MpaBHiIa WX pa3MelleHUs W(WIu) UHBECTUPOBAHUS
(MHBECTHULIMOHHAS JIeKapauus (IpyU HAIUYUK);

3.2.2. K BHyTpeHHUM JOKYMEHTaM, KOTOpble Accouuaius MOXKeT pa3padoTath u
YTBEPAUTH, OTHOCSTCS

a) TIOJNIOXKEHHE O CTPaxOBaHMHM WICHaMHU ACCOLMAlMKd pHUCKA TPaTaHCKOU
OTBETCTBEHHOCTH, KOTOpasi MOXET HACTYNHUTh B CJly4yae MNPUYMHEHUS Bpeaa BCIEACTBUE
HEJOCTaTKOB pabOT, KOTOPHIE OKA3bIBAIOT BIMAHHUE Ha OE30MACHOCTh OOBEKTOB KAMUTAIBHOTO
CTPOMTENBCTBA, 00 YCIOBUAX TAKOTO CTPAXOBAHUS;

0) MOJIO’)KEHHE O CTPaxOBaHUM PHUCKA OTBETCTBEHHOCTH 3a HapylIEeHHE YIEHaMH
Acconuanuy yCIIOBHIA JIOTOBOPA IMOJAPs/Ia HA MOATOTOBKY IMPOSKTHON JOKYMEHTAIMH, a TaKXkKe
YCIIOBHS TAKOTO CTPAaXOBaHMS;

B) MHBIC BHYTPEHHUE JIOKYMEHTEHI.

3.3. HMudopmamuio o0 CTpyKType U KOMIIETEHLIMHM OpPTraHOB yIpaBlIEHUS U
CTHEIMATM3UPOBAHHBIX OPraHOB ACCOLMAINH, KOJIWYECTBEHHOM U TIEPCOHAILHOM COCTaBe
MOCTOSIHHO JIEHCTBYIOLIET0 KOJUIETHAIbHOIO OpraHa ympaBieHHs Acconuanuu (C yKa3zaHHeM
MITaTHBIX JTOJDKHOCTEH uieHoB [IpaBnenus Acconmaryy, B TOM YUCIe HE3aBUCHMBIX WICHOB, 1O
OCHOBHOMY MecTy paboTbl), O JIHILE, OCYIIECTBISIOmEM (QYHKIMU  €JUHOIUYHOTO
WCIIOJTHUTENIBHOTO OopraHa Accoluanu U (WIH) O MEPCOHATBLHOM COCTaBE KOJUJIETHMATLHOTO
UCTIOJIHUTENIBHOTO OpraHa ACCOLMAIMK - B BHJIE TEKCTAa HEMOCPEICTBEHHO Ha CTPAaHUIIE caifTa U
MPUJIOKEHHBIX JIEKTPOHHBIX TOKYMEHTOB ((¢aiinoB) B popmare, MicrosoftWord (doc, docx, rtf),
AdobeAcrobat ¢ pacno3HanHeiM  TekcToMm (pdf), obecmeumBaromeM BO3MOXKHOCTh HX
COXpaHEHHsI Ha TEXHHUYECKHX CpPEACTBaX ITOJIb30BATENe W JOMYCKAIOMIeM ITOCe COXPaHEHUS
BO3MOXHOCTh TOMCKAa M KONHMPOBAHUS IPOU3BOJILHOTO (pparMeHTa TEKCTa CpeACcTBaMU
COOTBETCTBYIOIIEH MPOTpaMMBI JIJISI IIPOCMOTPA.

3.4. Pemenusi, mpuHsTbIE OOHIMM COOpaHHMEM UIEHOB ACCOIHMALUU M IOCTOSHHO
JNEHCTBYIOIMM KOJIJIETHAJIbHBIM OpraHOM yIpaBieHHs: Accouuanuu - B Buje (¢ailioB B
¢dopmare, oOecreunBaONIEM BO3MOKHOCTh HMX COXPaHEHHMS Ha TEXHMUYECKHX CpPEeICTBax
MOJIB30BaTeNed W JOMYCKAOMIeM IIOCIE COXPAaHEHHS BO3MOKHOCTh TIOMCKAa W KOIIMPOBAHUS
IPOM3BOJILHOTO (pparMeHTa TEKCTa Cpe/ICTBAMH COOTBETCTBYIOIIEH MPOrpaMMBbl JJIsi IPOCMOTPA,
B COOTBETCTBUU C (popmMaTamu:



a) JTOKYMEHTHI, coJiepXkalire TeKCT W m3o0paxkeHus: Microsoft Word (doc, docx, rtf),
Adobe Acrobat ¢ pacriozHanHbIM TekcToM (pdf), mpocToii TekcT (txt);

0) TOKyMEHTHI, conepxaliue rpadudeckue nzoopaxkenus: Adobe Acrobat (pdf), TIFF,
JPEG (tif, jpg), paspemieanem e mexee 200 dpi;

B) IOKYMEHTBI, COJIepKaIIue deKTpoHHbIe Tabauiel: Microsoft Excel (xls, x1sx).

3.5. Mudopmanuto 00 cKax M O 3asiBICHUSAX, OJJAHHBIX ACCOIIMAIUEN B CY/bI - B BUJIC
TEKCTa HETMOCPEJCTBEHHO Ha CTpPaHUIIC CailiTa W MPUIOKCHHBIX 3JCKTPOHHBIX TOKYMEHTOB
(daitnor) B hopmare, MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacio3HaHHBIM TEKCTOM
(pdf);

3.6. Hudpopmammo o cmocobax wu ToOpsAaKe oOecreueHus UMYIIECTBEHHOM
OTBETCTBEHHOCTH WJIECHOB ACCOLMAIMH Tepe]l MOTPEOUTEISIMH MPOU3BEICHHBIX UMH TOBapOB
(pabot, yciyr) ¥ WHBIMHU JIMIIAMU - B BHJIC TEKCTa HEMOCPEJCTBEHHO HA CTpaHUIIC CalTa U
NPUIIOKEHHBIX 3JIEKTPOHHBIX JJOKYMEHTOB ((aiinoB) B popmare, MicrosoftWord (doc, docx, rtf),
AdobeAcrobat ¢ pacriosHanHbIM TekcTOM (pdf);

3.7. Nndopmanuro 06 yrpapisionieldd KOMIAHUM, ¢ KOTOpOoH Acconuanueil 3akioveH
JOroBOp (€€ HAaMMEHOBAHHME, MECTO HAaXOXJCHHs, WH(POPMAIMIO 00 WMEIOIIEHCS JUICH3HH,
HOMEpa KOHTAKTHBIX Tele(OHOB), O CHEHHATU3UPOBAHHOM JEMO3UTAPHH, C KOTOPBIM
Acconuanuei 3aKIr4eH JI0OroBOp (ero HaMMEHOBAHHME, MECTO HAaXOXKICHHUsS, HH(OpMAIHIO 00
UMEIOIIEHCS INIIEH3UH, HOMepa KOHTAKTHBIX TelIe()OHOB), B CIIydae, €CIIM pa3MeNIeHHE CPENICTB
KOMIICHCAIIMOHHOTO (POHa OCYIIECTBIISICTCS Yepe3 YIPABISIONIYI0 KOMIIAHUIO - B BUJIC TEKCTa
HETIOCPEJCTBEHHO Ha CTPAHMIIEC CaiiTa W MPUIIOKEHHBIX HJICKTPOHHBIX JOKYMEHTOB ((aiiioB) B
dbopmare, MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ paciozHanabsiM TekcToM (pdf) ;

3.8. Undopmanmio o cocTaBe W CTOMMOCTH HMYIIECTBA KOMIICHCAIIMOHHBIX (OHIOB
Acconuanmi, a Takke HHGopManuio o (akTax OCYIIESCTBICHHS BBIIUIAT U3 KOMIICHCAIIMOHHBIX
¢oHnOB Accommanuu B LENAX OOECHEYeHUs MMYIIECTBEHHOW OTBETCTBEHHOCTH YJICHOB
Acconuanuu rnepes NOTPeOUTESIMA MTPOU3BEJICHHBIX UMH TOBapoB (paboT, yCIyr) U MHBIMU
aUIaMu U 00 OCHOBAaHMSIX TaKWX BBIIUIAT, €CITM TaKUE BBIILUIATHI OCYMIECTBISUIUCH, - B BHUJC
TEKCTa HETMOCPEJCTBEHHO Ha CTPaHUIIC CaiiTa M MPUIOKCHHBIX 3JCKTPOHHBIX TOKYMEHTOB
(daitmor) B hopmare, MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacrio3HaHHBIM TEKCTOM
(pdf);

3.9. Uuadopmammio 0 KpEeAWUTHOH OpraHM3alMHd, B KOTOPOW pa3MEIICHBI CpPEICTBa
KOMIIEHCAIIMOHHOTO (OHJIa BO3MELIEHHMsS Bpela U CPeICTBa KOMIEHCAIMOHHOro (oHaa
o0ecTieyeHns JOTOBOPHBIX 0053aTeNbCTB (B Cirydae (pOpMHUPOBAaHUS TaKOTO KOMIIEHCAITMOHHOTO
doHma) - B BUJE TEKCTa HEMOCPEACTBEHHO Ha CTPaHUIIE CaliTa M MPUIIOKEHHBIX AJIEKTPOHHBIX
nokyMmeHToB (¢ainoB) B ¢opmare, MicrosoftWord (doc, docx, rtf), AdobeAcrobat c
pacmno3HaHHbIM TekcToM (pdf);

3.10. Udopmanmro 0 MOpsAKE OCYIIECTBICHHS aTTECTAIIMH YWICHOB ACCOIIMALMU WITH MX
paOOTHUKOB B ciydae, eciu (elnepalbHbIM 3aKOHOM W (WiaM) Accouuanuei yCTaHOBJIEHO
TpeOOBaHUE O MPOXOXKJICHUN ATTECTAIIMH WICHAMU ACCOIMAIMU WIM UX paOOTHUKAMU - B BUC
TEeKCTa HETMOCPE/ICTBEHHO Ha CTpPaHUIlEe caiiTa U MPUIOKEHHBIX SJICKTPOHHBIX JIOKYMEHTOB
(daitnos) B hopmate, MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacriosHaHHBIM TEKCTOM
(pdf) ;

3.11. Kommto B 3JEKTPOHHOH (opMe IJIaHa MPOBEPOK UWICHOB ACCOIMANNU, a TaKXKe
o0mryr0 mHGOPMAIMIO O MPOBEpPKax, MPOBEIECHHBIX B OTHOIIEHHWU YICHOB ACCOIMAINH 3a JIBa
NPEIIECTBYIONIMX TO/la, @ TAKXKE MX pe3ysbTarax - B BHAE (HAiIOB B OJHOM M3 CJIETYIONINX
¢dopmaros:

a) JTOKYMEHTHI, cojJiepkalire TeKCT W m3o0paxkenus: Microsoft Word (doc, docx, rtf),
Adobe Acrobat ¢ pacriozHanHbIM TekcToM (pdf), mpocToit TekcT (txt);

0) JOKyMEHTHI, conepxaiiure rpapudeckue nzoopaxkenus: Adobe Acrobat (pdf), TIFF,
JPEG (tif, jpg), paspemenuem He meree 200 dpi;

B) JIOKYMEHTHI, COJieprKaIine ekTpoHHble Tabaumbl: Microsoft Excel (xls, x1sx).;

3.12. T'onoByto Oyxranrepckyro ((pUHAHCOBYIO) OTUETHOCTh ACCOIMAIIMU U ayTUTOPCKOE
3aKJIIOYEHUE B OTHOIICHWU YKa3aHHOW OTYETHOCTH - B rpaduyeckoMm dopmare: Adobe Acrobat



co BctaBieHHbIM n3o00paxxenueM (pdf), TIFF, JPEG (tif, jpg), paspemenuem ne menee 200 dpi;;

3.13. TlonHoe u (B chmyuae, €CIM UMEETCs) COKpPAIICHHOEe HaUMEHOBAaHUE ACCOIHAIINH,
MECTO €€ HaXOKICHHUS, HOMEepa KOHTAKTHBIX TeIe(hOHOB U apec dJCKTPOHHOH IOYTHI, TIOJTHbIC U
(B ciydae, ecnmu HMEIOTCS) COKpAllleHHbIE HAMMEHOBAaHWS HEKOMMEPUYECKHX OpraHu3alui,
YJICHOM KOTOPBIX SIBIIIETCSI AccCOIMAIysi, MeCTa WX HaxXOXKICHHs, HOMEpa KOHTAKTHBIX
TeneOHOB U aJpeca EKTPOHHOM MOYTHI - B BHJIE TEKCTA HEMOCPEACTBEHHO Ha CTPAHUIIE caiiTa
U MPUJIOKECHHBIX AJIEKTPOHHBIX JOKYMEHTOB (¢aiiiaoB) B ¢opmare, MicrosoftWord (doc, docx,
rtf), AdobeAcrobat ¢ paciozHanubiM TekcToM (pdf);

3.14. HammeHoBaHHWe, aJipec M HOMepa KOHTAaKTHBIX Tele()OHOB OpraHa Haja3opa 3a
Acconuanu Kak caMOperyJupyeMoil opraHu3ainuell - B BHJE TEKCTa HEMOCPEJCTBEHHO Ha
CTpaHUIIE CcailiTa W TPUIOKCHHBIX JJICKTPOHHBIX JOKyMEeHTOB ((aiimoB) B ¢opmare,
MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacrioznanabiM TekcToM (pdf) ;

3.15. Wuyro mnpenycMOTpeHHYIO (denepanbHbIMU 3aKOHaMH H (WiH) Accolramuei
UHPOpPMAILIMIO - B BHUJAE TEKCTa HEMOCPEJACTBEHHO HA CTPaHUIE CailTa W MPUIOKCHHBIX
3JIEKTPOHHBIX IOKyMeHTOB ((aitioB) B popmate, MicrosoftWord (doc, docx, rtf), AdobeAcrobat
C pacmo3HaHHbIM TeKcToM (pdf) .

4. TIPEJOCTABJIEHUE UHO®OOPMAILIUMU B YIIOJTHOMOYEHHBIE OI'PT’'AHBI

4.1. Accouuanus mnpeAcTaBiseT HWH(OpPMAaLMIO U JOKYMEHTHI B OpraH Haa3opa 3a
CaMOpPETYJIMPYEMBIMU OpraHu3anusaMu, B HaruoHanbHOEe OOBEAMHEHHE CaMOPETyIUPYEMBIX
OpraHu3aluii, OCHOBAaHHBIX HA WIEHCTBE JIUL, OCYIIECTBISIOMIMX IOATOTOBKY IPOEKTHOU
JIOKyMEHTaIuu, ¢eaepalibHble OpraHbl HCIOJTHUTEIBHOW BIACTH B MOPSIKE, YCTAHOBICHHOM
3aKoHOAaTeNbCcTBOM Poccutickor denepannm.

4.2. B cny4ae mocTymieHUs] B ACCOIMAIMIO OT HHOM CaMOpPEryJIHpyeMOi OpraHU3auu
3ampoca O MPEJOCTAaBICHUU JOKYMEHTOB U (Wiu) HMH(MOpMALMU, KACAIOIIMXCS JEATEIbHOCTH
VHUBUAYAIBHOTO NPEANPUHUMATENS WIM  OPUAUYECKOrO JIMIQA, WIEHCTBO KOTOPBIX
npekpaieHo, (BKIYas aKThl IPOBEPOK €ro JAeATEIbHOCTH), ACCOMAIUS IPEACTaBIsSCT
COOTBETCTBYIOIIME JOKYMEHTHl W (WiM) HMH(POpMAIMIO B TEUYCHHE TPUIAIATH AHEH CO JHS
MOCTYIJIEHUSI TAKOT'O 3ampoca.

5. JTOCTYIN K UH®OPMALIUU

5.1. JlokyMeHTBI 1 UHPOPMAILUs, U3MEHEHUS], BHECEHHBIE B JIOKYMEHTHI M MH(OpMAIIHIO,
MpeayCMOTpeHHbIE cTaThell 3 Hactosmero I[lomoxenusi, pasmemiarorcs Accoruanuend Ha
ounuanbHOM caiiTe B HOpsIKE U B CPOKH, MpeaycMoTpeHHble denepalbHBIM 3aKOHOM OT
01.12.2007 1. Ne 315-®3 «O camoperyaupyeMbIx OpraHu3aiusxy», a Takke [ pagocTpouTenbHbpIM
KojgekcoMm PD.

5.2. JloxymenTtsl u wuH(pOpMaIms, NOJUIeKANIHE O0S3aTEIPHOMY pa3MEIIeHHIO Ha
opunumansHOM caifite Acconmanuu B MH(GOPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOM  ceTH
"UntepHer" (manee COOTBETCTBEHHO - O(HIMANBbHBIA calT, ceTh "NHTepHeT"), MOMKHBI OBITH
KPYIJIOCYTOYHO JIOCTYIIHBI T10JIb30BATENsAIM JUIsl MOJyYeHMs, O3HAKOMIIGHHS WM HMHOTO HX
UCTIOIB30BaHUs 0€3 B3MMaHUsI IJIaThl U MHBIX OTPAHUICHUI.

5.3. [Hoctyn x odunmanibHOMy CcaiiTy JOJDKEH OCYLIECTBISATbCS Ha OCHOBE
pacmpocTpaHEeHHBIX BeO-00o03peBaTeneil 0e3 WCIMONB30BaHUS CIECIHAIBHOTO MPOTPAMMHOTO
o0ecrieyeHHs, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHME CpEACTBA TOJb30BaTeNs Tpedyer
3aKITIOYCHUST TOJT30BATEIEM JIMIIEH3MOHHOTO WM WHOTO COTJIAIIEHUs C TMpaBooOamaTesemM
IPOTPaMMHOT0 00ecrieueH s, PeyCMaTPUBAIOIIEro B3MMaHHE C MOJIb30BaTeNs IIIaThI.

5.4. loctym K JOKyMEHTaM 1 WH(OPMAIUH, TTOJICKAIINM 00513aTeTbHOMY Pa3MEIIEHUTO
Ha o¢duuuaribHOM caiiTe, HE MOXET ObITh OOYyCIOBIEH TpeOOBaHHEM pErucTpaluu
MI0JT30BaTENCH WM TIPEAOCTABICHHUSI UMH TTIEPCOHATBHBIX JTAHHBIX.

5.5. Mndopmanus, noanexaias o0s3aTeIbHOMY pa3MeIeHHI0 Ha O(pUIIHaTbHOM caiiTe,
HE JI0JDKHA OBITh 3amm@poBaHa WM 3allMIOICHa OT JOCTylla HWHBIMH CpPEICTBaMH, HE



MO3BOJISIONIMMHU  OCYIIECTBUTh O3HAKOMJICHHME TIOJNB30BATENs C €€ COJAepKaHhueM 0e3
HCIIOJIb30BAHHUA WHOI'O NpOrpaMMHOI0O 06CCHCLI€HI/I$I HJIN TCXHOJIOTMYCCKUX CPCACTB, YCM B€6-
0003peBarenb, U JOJDKHA pa3MemaThes Ha OQUIIMAIIBHOM caiiTe B ¢opMare, 00ecrieunBaronieM
BO3MOXXHOCTh TIOMCKAa M KOMHPOBaHUS (ParMEHTOB TEKCTAa CPEACTBAMH IOJIb30BaTeNiel 0e3
UCTIOJIB30BaHUsl CIICIMANIbHO CO3JAHHOTO JUIS JIOCTyMa K WH(POPMALMU IMPOrPaMMHOIO
obecrieueHus.

6. PASMEHIEHUE NH®OPMALIUN

6.1.JlokymeHTBl U HMH(}OpMAaIMsl pa3MEIIalTcss Ha O(UUMUAIBHOM CalTe Ha PYCCKOM
s3pIke. HauMeHOBaHMSI WHOCTPAHHBIX IOPUIMYECKUX JIMI M UMEHAa (U3NYECKUX JIHI, a TaKXKe
MHOCTpaHHble O(QUIMAIbHbIE 0003HAYEHUS MOIYT OBITh YKa3aHbl C MHCIOJb30BaHMEM OYKB
COOTBETCTBYIOIIETO HHOCTPAHHOTO andaBura.

6.2. IlporpammHoe obecriedeHHe M TEXHOJIOTMYECKHE CpEACTBa  OOecreueHUs
MOJI30BaHUsl O(PUIMAIBHBIM CAaTOM, a TakXkKe (OpMaThl Pa3MEUICHHON HAa HEM HH(OpPMAaLUU
JIOJKHBI:

a) TPEAOCTABIATH IOJB30BATEISIM BO3MOXKHOCTH OECIPENATCTBEHHOTO IOMCKA |
HOJy4eHUs1 BCeH TEKCTOBOM MH(pOpMaIMM, pa3MeIleHHONH Ha OQUIMAIBLHOM caiiTe, BKIIOYas
MOUCK WieHa ACCOIMANWU IO CBEISHHSM, MO3BOJSIOMINM HIACHTU(QHUIMPOBATH TAaKOTO UICHA
Acconuanuy, JOKyYMEHTa Cpel BCeX JOKYMEHTOB, OIyOJIMKOBAaHHBIX HAa TaKOM CalTe, MO €ro
PEKBU3HTAM;

0) mpenoCTaBIIATh MOJIb30BATENSIM BO3MOKHOCTh IMOWUCKA M IOJYYEHHUS JOKYMEHTOB M
uHpOpMaLUK, PAa3MEUICHHBIX Ha OQHIMAILHOM CaiTe, CPEeICTBAMHU aBTOMATH3MPOBAHHOTO
cOopa naHHBIX B ceTH "MHTEpHEeT", B TOM YHUCIIe TOMCKOBBIMHU CUCTEMAaMU;

B) IIPEJOCTABIIATH MOJIB30BATEISIM BO3MOKHOCTD ONPEACIUTh 1aTy U BpeMsl pa3MEIICHUs
JOKYMEHTOB M MH(OpMaIMM, MOJUIekKaluX 00s3aTeIbHOMY pPa3MEIICHUI0 Ha O(HLHAIBHOM
caifte, a TaKKe JaTy U BpeMs MOCIIEeTHET0 U3MEHEHU HH(OopMaIiy Ha O(QUIIMATILHOM CalTe;

r) obecrneunBaTh paboOTOCIOCOOHOCTh O(UIIMATBLHOIO calfTa Mo Harpy3koil He meHee 10
000 oOparmieHuit K TAKOMY CAalTy B MECHIII,

1) obecrieunBaTh I0JIb30BATENI0 BO3MOXKHOCTh HABMTallMM, IOMCKAa M HCIOJIb30BaHUS
TEKCTOBOHM MH(pOpMAIMH, pa3MEIIeHHOW Ha OQHUIMATBHOM CaiTe, IPU BBIKIIOYCHHOW (QYHKIIMA
oToOpakeHHs rpa)uIecKUX 3JIEMEHTOB CTpaHUIl B BeO-0003peBaree;

€) TPENOCTaBIATh MOJB30BATEISIM BO3MOXHOCTh MacIITaOUpOBaTh (yBEIWYHBATH H
yMEeHbIIaTh) WWpU(T U >3IeMeHThl uHTepdeiica oduuuanbHOro caiTa CcpeacTBamMu BeO-
o0o3peBarerns;

) TPENOCTaBIATh MOJIb30BATENIO MPU HCHOJIB30BAHUU OQPHUIMAIBHOTO caiiTa BEpPCHIO
OQUIMATILHOTO  CcaiiTa, ONTUMU3UPOBAHHYIO JJI  HCHOJB3YEMOW UM  3JIEKTPOHHOMN
BBIYUCIIUTENLHON MaIlIMHbI C pa3penieHneM He MeHee 1024 Todek 1o ropu30HTalIM SKpaHa.

6.3. HaBuramumonusle cpencTBa OQUIMATBFHOTO CalTa JIOJDKHBI COOTBETCTBOBATH
CJICAYIOIIMM TPeOOBaHUSIM:

a) BCe JOKyMEHTHl M HH(OpMAaIus, MoJyIexamue o0s3aTeIbHOMY pPa3MENICHHI0 Ha
ouuManbHOM caiiTe, JOJKHBI OBITH JOCTYIHBI IOJIB30BATENIIM ITYTEM IOCJIEA0BATENLHOTO
nepexoa 1Mo THIEePCChUTKaM, HaunHas ¢ TJIABHOW CTpaHUIBI opuIanbHOro caifita. KommuecTBo
TaKuX MepexooB (10 KpaTyaiIieil mocie0BaTeIbHOCTH) TOJHKHO OBITh HE OoJiee MATH;

0) TMONB30BATENIO JOJDKHA MPEJOCTABIATHCS HArjsiHas HHGOpMAIHS O CTPYKType
o(UIIMaNbHOrO caliTa U 0 MECTOHAXOXIEHUHN 0TOOpakaeMoW CTpaHHIIBI B 3TOH CTPYKTYpE;

B) Ha KaXJOW cTpaHMIle O(UUIHUAIBHOIO CaiTa JOJKHBI OBITh Pa3MEIEHBI: TJIaBHOE
MEHIO, SIBHO 00O3HAa4YeHHasl CChUIKA Ha IJIABHYIO CTPAHUILY, CChbUIKA Ha KapTy O(QHIMAIBHOTO
caiiTa, HaMMeHOBaHNE ACCOITUAIINH;

I) 3arojIOBKM W MOJAINUCH Ha CTPaHHUIAX O(HIMAIBHOTO cailTa JOJDKHBI OIMCHIBATh
cojepxanue (Ha3HAYeHWE) JaHHOW CTPAaHWIBI, HAWMEHOBAHHWE TEKYIIEro pasziena |
0TOOpa)kaeMoro JOKyMEeHTa; HAUMEHOBAaHHE CTPAHUIIBI O(HUIIMATIBHOTO CaiiTa, ONMUCHIBAIOIIEE €€
cojiepanue (Ha3HaueHue), T0HDKHO 0TOOpakaThCsl B 3ar0JIOBKE OKHA Be0-0003peBaTers;



1) UCTIOJIb3yeMble MEHIO HABUTAIMH, BCE MyHKTHI MEHIO M TUIEPCCHUIKH O(PHUITHATBEHOTO
caiiTa JOJKHBI COOTBETCTBOBATH MOJIOKEHUAM MOANYHKTa "K" cT.7.2. Hactosero [lonoxenus.

7. BESOITACTHOCTDb

7.1. Tlomyuenuwe, wucHoNb30BaHHE, 00pabOTKa, XpaHEHHE M 3amMTa WHEPOPMAINH,
HENpPaBOMEPHOE HCIIOJIb30BAaHUE KOTOPOM MOXKET HPUYMHUTH MOpPAJIbHBIA Bpex H  (WiIM)
UMYIIECTBEHHBIN yIIepO wieHaM ACCOUMAIlMM WIM CO3JaTh MPEANOCHUIKH ISl MPHYUHEHUS
TAKOro Bpejaa U (WiM) yuiepda, MOTYT OCYILECTBIIATHCSA TOJBKO FapaHTUPOBAHHO HAJEKHBIMU
crioco0amMM M CPeJCTBAMHU, UMEIOIIMMHU COOTBETCTBYIOIME CEPTUDUKATHI U PEKOMEHyEeMbIMU
CHEUHUATU3UPOBAHHBIMU OPTaHAMH 10 3alUTe HHPOPMALIUH.

8.2. [Ipu HeoOX0AMMOCTH cucTeMa Mep 0€30MacHOCTH KOH(PUACHITMATBHOW HHPOPMALTUH
pa3pabaTbiBaeTCs U 00ECIIEUMBACTCS C MPHUBICYEHUEM CIECHHUAIM3UPOBAHHBIX OpPraHU3aIUN O
3anuTe HHPOpMaLuu.

8.3. B menmsx 3ammrhl uHGOpMAIMM, pPa3MEUICHHOW Ha O(QUIIMATBFHOM CaiiTe,
Acconuanuu.

a) MPUMEHEHHUE CPEACTB JIEKTPOHHON MOANUCH WM WHBIX aHAJIOTOB COOCTBEHHOPYYHOM
HOJIKCH, B TOM YHCJIE KOJIOB, Aaposiei U UHBIX CPEJCTB, MOATBEPKAAIOIIUX, YTO JOKYMEHT WU
U3MEHeHHEe WH(POPMALUU HMCXOJUT OT YIOJIHOMOYEHHOTO Ha 3TO JIMIA IMPH pPa3MElICHHH,
U3MEHEHHUHU WM YAaJeHUH HHPOPMaLUU Ha O(pULIHAILHOM caifTe;

0) BemeHHWE DSJCKTPOHHBIX JKYPHAJIOB yd4eTa OIepamnuid, BBITOJHEHHBIX C IOMOIIBIO
IPOrPaMMHOI0 00€CHeueHUs] M TEXHOJIOTMYECKHUX CPEACTB BeAeHUs o(uUualIbHOro caiiTa,
MO3BOJISIOIINX 00ECIeYNBATh YUET BCEX JCHCTBUI MO pa3MEIIeHHI0, M3MEHEHUIO U yJaJICHUIO
uHpopMaLKu Ha OQUIHATIBHOM caiiTe, GUKCUPOBATh TOYHOE BpEMsl, COAEpKaHNE U3MEHEHUH U
uHpOpMaLKI0 00 YIOJTHOMOYEHHOM JIMIE, OCYIIECTBUBIIEM HW3MEHEHHsS Ha OQHUIHMAIHLHOM
caiire;

B) ©KeMeCSYHOE KOMMPOBAaHUE BCEH Pa3MEUICHHON Ha o(uIInabHOM caiite HHpOpMauu
U DJIEKTPOHHBIX JKypHAJOB YydeTa oOlepaluuid Ha pe3epBHBI MaTepUabHBI HOCHUTEINb,
o0ecreynBaroIee BO3MOKHOCTh UX BOCCTaHOBIICHHS,

I') XpaHEHHE DPE3EepPBHBIX MaTepHUaJbHBIX HOCUTEIEH C €KEMECSUHBIMU KOIUSAMH BCEi
pa3MenieHHON Ha o(HUIIMaTbHOM caiiTe nHpopMamu - He MEHee TPeX JIeT.

8. TEXHUYECKUE PABOTHBI

8.1. Ilpu HEOOXOMMMOCTH TIPOBEJCHUS TUITAHOBBIX TEXHUYECKUX paboT, B X0J1€ KOTOPBIX
JIOCTYIl TOJdb30BaTeNel K JOKyMEHTaM W HMH(OpMaluM, MOUIeKalMM 00s3aTelbHOMY
pa3MeIIeHnio Ha OUIIMATBLHOM caiiTe, Oy/IeT HEBO3MOXKEH, YBEIOMJICHHE 00 3TOM JIOJDKHO OBITh
pasMelleHO Ha TJIaBHOM cTpaHMIle O(PUIMAIBHOIO caiiTa HE MEHee 4YeM 3a CYTKH /0 Havaia
pabot. CymMMapHasi JUIMTEIbHOCTh IEPEPHIBOB B pabOTEe OPUIIMAILHOTO caiiTa MpU MPOBEACHUN
TEXHUYECKUX paboT He JOJHKHA MpeBbIIaTh 4 4acoB B Mecsl] (32 HUCKIIOUEHHEM IEpEephIBOB,
CBSI3aHHBIX C 00CTOSTENCTBAMU HEMPEOI0IUMOM CHUJIBI).

8.2. B ciyuae BO3HMKHOBEHHUS TEXHHYECKHUX HEIMOJIAJOK, HEMOJaJ0K MPOrpaMMHOI0
obecrieueHrsT WM WHBIX TPOOJIEM, BJIEKYIIMX HEBO3MOXHOCThH JOCTYIa IOJb30BaTeNeld K
ounnanbHOMY CaliTy MM K €ro OTAEIbHBIM CTPAaHUIAM, B CPOK, HE NMPEBBILIAIONINI 6 4acoB ¢
MOMEHTa BO300OHOBJIEHHS JOCTyNa, Ha oQuIHaTbHOM caifte Accouuanus pa3Mmelaer
00BsIBJIGHUE C yKa3aHUEM IPUYMHBI, JaThl U BPEMEHH NMPEKpaIIeHUs AOCTYMa, a TaKKe JaThl U
BPEMEHH BO30OHOBIIEHUS JIOCTYIA K JOKYMEHTaM M UH(QOpMaIIHH.

9. SAK/IIOUYUTEJBHBIE ITOJIOKEHUSA
9.1. Accomnmanusi HeCEeT OTBETCTBEHHOCTh 332 HEHCIIOJIHCHHE W (WMJIM) HEHaJIeXkalee

UCTIOJIHEHUE  OO0SI3aHHOCTEW IO PACKPHITHIO W 3aluTe HHPOPMALUU B COOTBETCTBUH C
3aKoHo1aTenbcTBOM Pocculickont denepanuu.



9.2.YTBepK/€HUE HACTOSIIETO IOJOKEHUS OTHOCUTCS K KommereHiuu [IpaBneHus
Acconuanuu.

9.3. UsMmeHeHud MW IOONOJHEHHS B Hactosamiee IlonokeHHWe BHOCATCSI HAa OCHOBAHUU
pemenuii [IpaBnenus: Accounarum.

9.4. Hacrosmee Ilonoxenue BcTynaeT B cuiy yepe3 10 aHel ¢ MOMEHTa ero NMpuHsTUSA,
HO HE paHee JaThl MOJy4YyeHUs AcCOLHMalMed cTaryca caMOperyJMpyeMoll OpraHu3aiuu,
OCHOBaHHOW Ha WIEHCTBE JIMI], BBINIOJHIIONIMX pPabOTBl B 00JIACTU apPXUTEKTYPHO-
CTPOUTENLHOIO TMPOCKTUPOBAHUS W BHECEHMs] CBeJACHMM o Hacrosuem [lonoxkenun B
["ocymapcTBeHHBIN PEECTP CaMOPETYIUPYEMbBIX OPTaHU3aIluM.



