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1. OBIIME NMOJIOKEHUSA

1.1. Hacrosimee Ilonokenue pa3paboOTaHO B COOTBETCTBUM C TpeOOBaHMAMH,
yctaHoBlieHHbIMU DenepanbHbiM 3akoHOM OT 01.12.2007 Ne 315-®3 «O camoperyinupyembix
opranuzanusax», I'pagoctpoutensHbiM kogekcom PD, ITpukazom Munskonompassutuss Poccuun
ot 14.10.2020 Ne 678 «OO6 yrBepxacHuu TpeOoBaHUN K OOCCIECYCHHIO CaMOPETyJIHPYEMbIMHU
OpraHu3alsIMH JIOCTyHa K JOKyMEHTaM M HWH(POPMALUH, MOJUIekKAIUM 003aTeIbHOMY
pa3MeIIeHUI0 Ha OPUIMANIBHBIX CaliTaX cCaMOPETyJIUPYEMbIX OpraHU3aluil, a TaKxke TpeOOBaHUM
K TE€XHOJIOTUYECKUM, MPOTrPaMMHBIM, JIMHTBUCTHYECKUM CPEICTBAM OOECIICYCHHUS IOJIb30BAHUS
OQUIMATBHBIMU CaliTAMM TaKuUX CaMOPETYJIUPYEMbIX OpraHMu3alii», HHBIMU HOPMATHBHO-
NPaBOBBIMM AaKTaMHU B IEJIAX YCTAHOBIICHHS TOpsAaKa oOecrnedeHus WHPOPMALUOHHOMN
OTKPBITOCTU JIEATEIbHOCTH AccolMalud NpoeKTUpoBIIMKOB «HammonansHoe IlpoekTHoe
OObenuHeHue» (nanee Takke — AccolManys) Kak CaMOPEryJupyeMo oOpraHu3aluud |
NESITEIbBHOCTH €€ YJICHOB.

1.2. Hacrosimee IlonoskeHue ycraHaBIuBaeT TpeOOBaHUS K OOECIEUCHMIO JOCTyNa K
uH(pOpMaLlUK O NEATEIbHOCTH ACCOIMAIMN U JIEATEIbHOCTH 4YWIEHOB AcCCOIUAIlMHM, a TaKxke
UHOU MH(OpMaIUK, MPEeayCMOTPEHHONW TPeOOBAaHHUSIMH, YCTAHOBICHHBIMU 3aKOHOAATEIHCTBOM
Poccuiickoit denepariumn.

1.3. Hacrosimmee IlomokeHwe oOmpenenseT OCHOBHBIE MPHHLIUIBI 00eCreueHus
Acconuanueii 1octyna K “HQOpMAaIiK, CBI3aHHON C JIEATEIbHOCTBI0 ACCOIMAIMY U €€ YJICHOB,
CBe/IeHUs, MH(POPMAITUIO U JOKYMEHTHI, TIOJUIeKAIHE PACKPBITHIO, a TaK)KE MHBIE TOJI0KEHUS,
Kacaroluecs pacKpbeITusa UHpOpMau ACCOLMALINU.

1.4. Hacrosimee IlonmokeHue sBisieTcs JIOKaJbHBIM HOPMATUBHBIM JJOKYMEHTOM
Acconmanuu, o00s3aTeNbHBIM JUIS  HCIOJIHEHHUS pPa0OTHHKAMM, OpraHaMu yIpaBleHUS,
CIEIUATU3UPOBAHHBIMU U HHBIMU OpPTaHaMU U CTPYKTYPHBIMU MTOAPA3ACICHUSIMU ACCOIHAIUH.

2. OCHOBHBIE MNPUHIUIIBI PACKPBITHUS NH®OPMALIUU

2.1. Accoumamus s obecriedeHHs] JOCTynma K HHQOpPMAIMM B COOTBETCTBUU C
TpeOOBaHUSIMU JCHCTBYIOIIETO 3aKOHOJaTeNbcTBA P@® o00s3aHa co3maTb W BeCTH B
UH(OPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHON cetn "MHTepHeT" caldT, B DJIEKTPOHHBIA aapec
KOTOPOT'0 BKJIFOUAETCS JTOMEHHOE MMsl, TpaBa Ha KOTOPOE MpUHAekaT Accomuanuu (naiee -
O(UIMABHBIN CalT).

3. CITIOCOBBI PACKPBITUS UHOOPMALINU

3.1. Accormanus pa3merniaer Ha opunuanbHoOM caitre http://sro-npo.ru:

3.1.1. Cenenus, coaepxaiiuecs B peecTpe 4ieHOB ACCOIMAIIUHN, B TOM YHCIIE CBEACHHUS
0 JIMnax, HperaTI/IBHII/IX CBO€ YJICHCTBO B Accounaunn, B COOTBETCTBHUHN C TpC6OBaHI/I${MI/I
JeicTByIOIIEro 3akoHoaaTenbcTBa PO, B crnyuae ecnu BeneHUE peecTpa WICHOB AcCCOIUAINH
OCYIIIECTBIISIETCS B COCTAaBE EAMHOIO PEecTpa WICHOB ACCOIMAIMH, Ha OPUIIHATLHOM CalTe
pa3Meraercs Takoi peecTp 4jaeHOB. [ pa3MelieHus] CBEACHMI, COACPKAIIUXCS B PeecTpe
4YJIeHOB AccolManuu, Ha O(QUIIMAIEHOM CaiTe JOoKHA OBITh CO3/laHa OT/ebHas BeO-CTpaHUIIa
odurmansHoro caira. Crioco® pa3MerieHus CBEISHUM, COIEpkKAIIUXCS B PEECTpe UJICHOB
ACCOHI/IaHI/IH, JOJIKECH Hpe)IYCManI/IBaTB BO3MOXHOCTb BI)Ipr3KI/I nu COXpaHeHI/IH yKa3aHHI)IX
cBefeHnii B Buae (aiioB B ¢dopmare, oOeCreunBaOmeM BO3MOXXHOCTh UX COXpAaHEHHs Ha
TEXHHUYECKHUX CPEJCTBAX TOJh30BaTEIICd M JIOMYCKAOMIEM ITOCIIE COXPAHCHHS BO3MOXKHOCTH
MOWCKa W KOMHUPOBAHHS MPOU3BOJIBHOTO (hparMeHTa TeKCTa CPEACTBAMH COOTBETCTBYIOIIEH
[IPOTrPaMMBI I IPOCMOTPA.

Joctyn monb3oBateneii KO BCEM CBEIACHHUSIM, COACPIKAIIMMCS B pPEECTpe UJICHOB
Accornuanuu, JoJKeH ObITh 00€CTICUeH OJHUM U3 CIIEAYIONINX CIIOCOOOB:

a) HEMOCPEJICTBEHHO Ha BBIIICYKa3aHHOW BeO-CTpaHUIlE, WIH MTYTEM IMOCIEI0BATEILHOTO
nepexo/1a 1o THIePCChIIKaM, HauWHAs C YKa3aHHOW BeO-CTpaHUIIBL.

0) moCcpeICTBOM pa3MelIeHHs TAKHX CBEJACHHI Ha BhINICyKa3aHHOUW BeO-CTpaHUIIE, B BUIE
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enunoro (aiina B popmare Adobe Acrobat ¢ pacriosHanHbsIM TeKCTOM (pdf).

3.2. Komuu B 3nekTpoHHOW (opMe CTaHIApTOB M TPaBMJI ACCOLMAIMHM, a TaKxKe
BHYTPEHHUX JOKYMEHTOB Accomuanuu B Buae (aitioB B ¢dopmate, oOecreunBaroniemM
BO3MOXXHOCTh MX COXpPaHEHHS Ha TEXHUYECKHX CPEJCTBaX IMOJIb30BaTENICd W JOIMYCKAIOIIEM
1I0CJIE COXPAHEHUS BO3MOXKHOCTH IOWCKA W KONHMPOBAHUS MPOU3BOJIBHOIO ()parMeHTa TEKCTa
CPEICTBAMHU COOTBETCTBYIOIIEH MIPOrPaMMBI ISl IIPOCMOTPA U UMEIOIIUX OJWH U3 CIETYIOIINX
dbopmartos:

a) JTOKYMEHTBI, cojepraiiue TekcT u u3obpaxenus: Microsoft Word (doc, docx, rtf),
Adobe Acrobat ¢ paciosnanabiM TekctoM (pdf), mpocroit Teker (Ixt);

0) MOKyMeHTHI, coaepxamue rpapudeckue nzodpaxenus: Adobe Acrobat (pdf), TIFF,
JPEG (tif, jpg), paspemiennem He meree 200 dpi;

B) IOKYMEHTBI, COJIeprKaliue 3aekTponnbie Tadauibl: Microsoft Excel (xls, xIsx).

3.2.1. K BHYTpEHHHM JOKyMEHTaM, KOTOpble Accoumamus o0s3aHa pa3paboTaTh H
YTBEPIUTH, OTHOCSTCS:

a) IOKyMEHTBI, yCTAHABIIMBAIOUIHNE MTOPSIOK OCYIIECTBICHHS KOHTPOJIS 32 COOJIOICHHEM
yrieHaMu Accolanusi TpeOOBaHM CTaHAAPTOB M MpaBWi AcCOIUaIus, YCIOBHH YWICHCTBA B
Acconani ¥ TOPSJIOK MPUMEHEHHS MeEp JUCIUIUIMHAPHOTO BO3JCUCTBUS B OTHOIICHUU
qJICHOB ACCOIIMAIINS;

0) TpeOOBaHUS K WICHCTBY B ACCOIMAIIMU, B TOM YHCJIE YCTAHOBJICHHBIC ACCOIHAINCH
pa3Mephl BCTYIHUTEIbHBIX B3HOCOB, WICHCKUX B3HOCOB, IICJIEBBIX B3HOCOB, MOPSJIOK MX pacyera
U yILIaThl, @ TAKXKE MOPSIOK MPEKPAIICHHS WICHCTBA B ACCOIMAIINY;

B) JOKYMEHT O MpOLEIype PacCMOTPEHHUs Kanod Ha aelcTBus (Oe3AeiicTBHE) YIICHOB
Acconyanuy 1 UHBIX 00paIlleHUi, TOCTYMUBIINX B ACCOLUALIHIO;

T') TIOJIOXKEHHUE O PEECTPE WICHOB ACCOLUAINH;

) JTOKYMEHT O MPOBEICHUU AcCCOIMAIlMCH aHanm3a JEATEIHbHOCTH CBOMX UICHOB Ha
OCHOBAaHHMU MH(POPMAIIUH, IPEICTABIAEMON MU B (JOPME OTUCTOB;

e) nacrosiiiee [lonoxenue, yctaHaBIMBaroIIee MopsI0K o0ecrnedeHus: THPOPMalMOHHON
OTKPBITOCTH JICATEIILHOCTU ACCOIMAIINY H JICSITEIbHOCTH €€ YWICHOB,

) TIOJIO)KEHUE O KOMIICHCAIIMOHHOM (DOHIE BO3ZMEIICHUS Bpe/a;

3) MOJIOKEHHE O KOMIIEHCAITMOHHOM (hOoH/Ie 0OecreyeH s JOTOBOPHBIX 005S3aTeNbCTB (B
ClTydasix, IpeayCMOTPEeHHBIX dacTsaMu 2 U 4 crateu 55.4 'pagoctpontensHoro Konekca),

M) TIOPSZIOK pa3MEIleHUsl CPEACTB KOMIIEHCAIIMOHHBIX (DOH/IOB B IIENIAX UX COXPAHEHUS U
YBEJIMUEHUST WX pa3Mepa, HAMPaBJIICHUS W TPaBHIA WX Pa3MEIICHHUS W(WIH) WHBECTHPOBAHUS
(MHBECTULIMOHHAS AeKIapanus (IpU HaJIUYUN);

3.2.2. K BHyTpeHHHM JOKyMEHTaM, KOTOpbIe AcCCOLHMAIMsi MOXET pa3paboTrath u
YTBEPIUTh, OTHOCSATCS:

a) TIOJIOKCHHE O CTPaXxOBaHWUW WICHAMH ACCOIMAIIMA PHCKA TPAKIAHCKOM
OTBETCTBEHHOCTH, KOTOpas MOXET HACTyNUTh B Cily4yae NpPUYMHEHHs Bpela BCIEACTBHE
HEJOCTAaTKOB pabOT, KOTOPHIC OKA3BIBAIOT BIMSIHHE Ha 0€30MacCHOCTh OOBEKTOB KAIMHUTAIBHOTO
CTPOUTENBCTBA, 00 YCIOBHIX TAKOTO CTPAXOBAHUS;

0) TOJOXXEHWE O CTPAXOBAaHUHM PHCKAa OTBETCTBCHHOCTH 3a HApPYIICHHE YICHAMH
Acconmanuu ycIoBUH JOTOBOpa MOJAPsAa Ha MOATOTOBKY MPOEKTHOW JTOKYMEHTAllUU, a TaKkKe
YCIIOBUS TAaKOTO CTPAXOBAHUS;

B) MHbBIE BHYTPEHHUE JOKYMEHTHI.

3.3. HHbpopmammio o0 CTPYKType W KOMICTCHIIMM OPTaHOB YIPAaBJICHHUS U
CHEIMAIM3UPOBAHHBIX OPraHOB ACCOIMAIMH, KOJUYECTBEHHOM U MEPCOHATHHOM COCTaBe
MOCTOSTHHO JICMCTBYIOIIETO KOJUIETHAILHOTO OpraHa ympaBlieHUs Acconuanuu (C yKa3aHHeM
MITaTHBIX JOJKHOCTEH uieHoB [IpaBneHust Acconuanuu, B TOM YHCIIe HE3aBUCUMBIX YJICHOB, O
OCHOBHOMY MeECTy paloThl), O JHIE, OCYHIECTBIsAOmMEM (GYHKIHH eIUHOIUYHOTO
UCTIOTHUTENILHOTO OpraHa AccoIanui W (MJId) O TMEepPCOHATHHOM COCTaBE KOJUIETHMATbHOTO
UCTIOJTHUTEIIEHOTO OpraHa ACCOITMAIINY - B BHJIC TEKCTAa HEIIOCPECTBEHHO HA CTPAHUIIC caiiTa U
IPUIIOKEHHBIX AJIEKTPOHHBIX JOKYMEHTOB ((aitnoB) B popmare, MicrosoftWord (doc, docx, rtf),
AdobeAcrobat ¢ pacrmosnanaeiM - TekcTtoM  (pdf), obOecreunBaromeM BO3MOXKHOCTH — HX
COXpaHEHMs] Ha TEXHHUYECKUX CPEACTBAX MOJb30BaTeNel W JOIMYCKAIOUIEM TOCIE COXpaHEHUs
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BO3MOXKHOCTh IIOMCKAa ¥ KONHPOBAHUS TIPOU3BOJBHOTO (pparMeHTa TEKCTa CpEICTBAMHU
COOTBETCTBYIOLICH MPOTPAaMMBI ISl IIPOCMOTPA.

3.4. Pemenusi, mpuHATBIE OOMIMM COOpaHWEM UWIEHOB ACCOLUMAIIMM W TOCTOSIHHO
JEHCTBYIOIMM KOJUJICTHAIBHBIM OpPraHoOM yIpaBieHuss Acconuanuud - B Buie (ailioB B
dopmare, 00ECIEUMBAIONMIEM BO3MOXKHOCTh WX COXPAaHEHUS Ha TEXHUYECKHX CpEICTBaX
NOJIb30BaTENe M JIOMYCKAIOMIEM II0CJIE€ COXPAHEHUS BO3MOXHOCTH TOMCKAa M KOMHUPOBAHUS
IPOM3BOJILHOTO (PparMeHTa TeKCTa CPeJICTBAMH COOTBETCTBYIOLICH MPOTPaMMBbI IS IPOCMOTPA,
B COOTBETCTBHH C (pOpMATaAMHU:

a) IOKYMEHTHI, COJIepKaInue TeKCT u n3obpaxenus: Microsoft Word (doc, docx, rtf),

Adobe Acrobat ¢ pacniosnannbiM Tekctom (pdf), mpoctoii Teker (txt);

0) IOKYMEHTHI, cofepkamniie rpaduueckue uzoopaxenus: Adobe Acrobat (pdf), TIFF,
JPEG (tif, jpg), paspeuieanem He meree 200 dpi;

B) IOKYMEHTEI, CoJIepIKalnue 3aekTponnbie Tabaumbl: Microsoft Excel (xls, xIsx).

3.5. Uudopmanuio 06 UCKax U O 3asBJICHUSX, MOJaHHBIX AcCOIMalneil B Cy/bl - B BUC
TEKCTa HETMOCPEJICTBCHHO HAa CTPAaHHUIIE CalWTa W TPWIOKEHHBIX AJICKTPOHHBIX JOKYMEHTOB
(daitnor) B popmate, MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacrio3HaHHBIM TEKCTOM
(pdf);

3.6. Hudopmamuio o cmocobax © TMOPSAKE OOCSCICUeHUs HMYIIEeCTBEHHOM
OTBETCTBEHHOCTH WJICHOB ACCOLMAIMH TEpe] NOTPEOUTEISIMH MPOU3BEICHHBIX UMHU TOBapOB
(pabot, yciyr) ¥ WHBIMHU JIMIIAMU - B BHJIE TEKCTa HEMOCPEACTBEHHO HA CTPaHUIIC calTa U
NPUIIOKESHHBIX AJIEKTPOHHBIX JOKYMEHTOB ((aiinoB) B popmare, MicrosoftWord (doc, docx, rtf),
AdobeAcrobat ¢ paciosnanasiM TekctoMm (pdf);

3.7. Nudopmaruro o0 ympapisitomied KOMIAHUH, ¢ KOTOPOH Acconuanueil 3akito4eH
JOroBOp (€€ HAaMMECHOBAHHE, MECTO HAXOXKACHUS, MHPOPMALUI 00 UMCKOIICHCS JUICH3HH,
HOMEpa KOHTAKTHBIX TeJIe(QOHOB), O CIEUUAIM3UPOBAHHOM JIETIO3UTAPUU, C KOTOPBIM
Acconuanueil 3aKIr4eH JIOroBOp (€ro HaMMEHOBaHHME, MECTO HaXOXKICHHUs, WH(opMaiuw 00
UMEIOIIEHCS INIIEH3UU, HOMEpa KOHTAKTHBIX TeJIe(OHOB), B CiIydae, €Clid pa3MeIIeHUe CPEACTB
KOMIICHCAIIMOHHOTO (DOHJa OCYIIECTBIISICTCS Yepe3 YIPABISIONIYI0 KOMIIAHUIO - B BUJIC TEKCTa
HETIOCPEJCTBEHHO Ha CTPAHMIIEC CaiiTa W MPHUIJIOKEHHBIX AJIEKTPOHHBIX TOKYMEHTOB ((aiiyioB) B
dopmate, MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacrio3nanusiM Tekctom (pdf) ;

3.8. Nudopmammio o cocraBe W CTOMMOCTH HMMYIIECTBAa KOMIIEHCAIIMOHHBIX (HOHIOB
Acconuanu, a Takke HHPOpMaIuo o (akTax OCYIIECTBICHHUS BBILIAT U3 KOMIICHCAITHOHHBIX
¢oHIOB Accommanuyd B LENSIX OOECIEYeHHs HMMYIIECTBEHHOH OTBETCTBEHHOCTH YJICHOB
Acconuanuu nepe;; NoTpeOUTESIMA TTPOU3BEICHHBIX MU TOBapoB (paboT, YCIIYT) U HUHBIMH
JUIIaMd U 00 OCHOBAHMSAX TAKUX BBHIIAT, €CIM TaKWE BBIUIATHI OCYIIECTBISINCH, - B BHJIE
TEKCTa HETMOCPEJCTBCHHO HAa CTPAaHHUIIE CalTa W TPUIOKEHHBIX DJIEKTPOHHBIX JTOKYMEHTOB
(daitno) B popmare, MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacno3HaHHBIM TEKCTOM
(pdf);

3.9. Undopmanmio o KpeOUTHOW OpraHM3alUU, B KOTOPOH pa3MEIICHBI CpEaCTBa
KOMIICHCAIIMOHHOTO (OHJa BO3MEIIEHHs Bpelda M CpelcTBa KOMIIEHCAIIMOHHOTO (oHIa
o0ecrieyeHns JOTOBOPHBIX 0053aTeNbCTB (B Ciydae (OPMHUPOBAHUS TAKOTO KOMIIEHCAIIMOHHOTO
¢doHIa) - B BHJE TEKCTa HEMOCPEICTBEHHO HA CTPAHUIIE CaliTa M MPUIOKEHHBIX 3JIEKTPOHHBIX
nokymeHtoB (¢paiinoB) B dopmare, MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢
pacriozHaHHbIM TekcToM (pdf);

3.10. Udopmaruro o mopsiziKe OCYIISCTBICHUS aTTECTAIIUN WICHOB ACCOIMAINN HITH UX
pabOTHHKOB B citydae, ecii (efepalbHbIM 3aKOHOM W (WiIM) Accounuarmedl yCTaHOBJIEHO
TpeOOBaHUE O MPOXOXKICHHH ATTECTAMU WICHAMH ACCOIMAINN WK UX paOOTHUKAMHU - B BUJIE
TEKCTa HETMOCPEJCTBCHHO HAa CTPAaHHUIIE CalTa W TMPWIOKEHHBIX AJIEKTPOHHBIX JOKYMEHTOB
(daitnoB) B dpopmare, MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacnmo3HaHHBIM TEKCTOM
(pdf) ;

3.11. Konwro B 2IIEKTPOHHOM (hopMe TIaHa TMPOBEPOK HUICHOB ACCOIMAIINU, a TaKXkKe
001Iyt0 HH(POPMAIIUIO O MPOBEPKaX, MPOBEICHHBIX B OTHOLICHUH WICHOB ACCOIMAIlMH 3a JIBa
NPEIIECTBYIONIMX To/la, @ TAaKXKEe UX pe3ylibTarax - B BHJIE (DailIoB B OJHOM U3 CIEIYIOIIUX
¢dopmaros:



a) JOKYMEHTHI, coaepxkaniue TekcT u uzoopaxkenus: Microsoft Word (doc, docx, rtf),
Adobe Acrobat ¢ pacrioznanabiM TekctoM (pdf), mpocToit TekeT (txt);

0) IOKYMEHTHI, cofepkamniie rpaduueckue uzoodpaxkenus: Adobe Acrobat (pdf), TIFF,
JPEG (tif, jpg), paspeuieaunem He meree 200 dpi;

B) IOKYMEHTBHI, COoJIepIKalue 3aekTpornbie Tadbaumbl: Microsoft Excel (xls, x1sx);

3.12. T'ogoByro Oyxrantepckyio ((MHAHCOBYIO) OTYETHOCTh ACCOIMALIMU U ayTUTOPCKOE
3aKJII0YEHHNE B OTHOIIEHHH YKa3aHHOM OTYETHOCTH - B rpaduueckom ¢opmare: Adobe Acrobat
co BcraBneHHsIM m3o0pakennem (pdf), TIFF, JPEG (tif, jpg), paspemennem e meree 200 dpi;

3.13. IlonHoe u (B ciydae, eciu MMEETCs) COKpallleHHOe HauMEHOBAaHHE ACCOIIHMAIINH,
MECTO €€ HaXOKICHUsI, HOMepa KOHTAKTHBIX TeJIC(POHOB U aApeC IICKTPOHHOM IOUTHI, TOJIHBIC U
(B cimyyae, eciaM HMMEIOTCS) COKpAIllEHHbIE HAUMCHOBAHHS HEKOMMEPYECKHX OpraHH3allu,
YJICHOM KOTOPBIX SIBJISICTCS AcCOIManus, MeCTa WX HaxXO0XICHHS, HOMEpa KOHTaKTHBIX
Tese()OHOB U aJipeca IEKTPOHHOW MOYTHI - B BUJIC TEKCTa HEMOCPEICTBEHHO HAa CTPAHUIIE CaliTa
U TPUJIOKEHHBIX AJIEKTPOHHBIX TOKyMEHTOB (¢aitoB) B ¢opmare, MicrosoftWord (doc, docx,
rtf), AdobeAcrobat ¢ pacioznanabiM TekcToMm (pdf);

3.14. HammenoBaHue, aJpec W HOMEpa KOHTAKTHBIX TeJIe(OHOB OpraHa Haja3opa 3a
Acconuanuu Kak caMOperyJupyeMol OopraHu3aluell - B BHJIE TEKCTa HEMOCPEICTBEHHO Ha
CTpaHMIIE caiiTa M TPWIOKEHHBIX JJIEKTPOHHBIX JOKYMEHTOB ((aiioB) B Qopmare,
MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacriosnanubiM TexcToM (pdf);

3.15. HHyro mpenycMoTpeHHYIO (enepalbHBIME 3akoHaMu W (win) Acconuarueit
UHPOPMALIMIO - B BHUJAC TEKCTa HEMOCPEACTBEHHO HA CTPAHUIE CalTa U TPUIOKECHHBIX
SJIEKTPOHHBIX JIOKyMeHTOB ((aitioB) B popmate, MicrosoftWord (doc, docx, rtf), AdobeAcrobat
¢ pacioznandbiM TekctoM (pdf).

4. TIPEJOCTABJIEHUE UH®OPMALIMU B YIIOJITHOMOYEHHBIE OI'PI’AHBI

4.1. Accoumamus npeAcTaBiser MHGOpPMAIMIO W JAOKYMEHTHI B OpraH Haja3opa 3a
caMOperyJMpyeMbIMUd OpraHu3zauusMu, B HannoHanbHOe O0ObEIUHEHHE CAMOPETYIUPYEMBIX
OpI“aHI/I?;aIII/If/'I, OCHOBAHHBIX Ha YICHCTBC JIML, OCYLICCTBIIAIOIIMUX IIOATOTOBKY HpOCKTHOfI
JOKYMEHTaIuu, (enepaibHble OpraHbl MCIOJHUTENIbHOM BIACTH B MOPSAJKE, YCTAaHOBICHHOM
3aKoHOAarenbCcTBOM Pocculickon @enepanuu.

4.2. B cnyuae noctymieHus B ACCOIMALNIO OT UHOM CaMOperyJinpyeMoil opraHu3aiu
3ampoca O TMPEAOCTAaBICHUHM JOKYMEHTOB M (WMM) MH(POPMAIMM, KACAIOMIMXCS JEATeTbHOCTH
WHIVBUAYAJIIBHOTO IPEANPUHUMATENS WIM  IOPUAUYECKOrO JIMIA, UWIEHCTBO KOTOPBIX
IPEeKpalleHo, (BKJIOYas akThl MPOBEPOK €ro JesTeNIbHOCTH), AcCOLUalus IpeiICTaBiIseT
COOTBETCTBYIOLIIME JOKYMEHTHl M (WJIM) HMHGPOPMALMIO B TEYEHHE TPUALATH JHEH co IHS
MOCTYIUIEHUSI TAaKOTO 3aIpoca.

5. JOCTYII K UHOOPMALIMHN

5.1. JlokyMeHTbI 1 UHpOpMaLKs, U3MEHEHHs, BHECEHHbIE B IOKYyMEHTBI U MH(OPMAIIHIO,
NpeIyCMOTPEHHBIE cTaTheid 3 Hacrosmero [lomoskeHus, pa3memarorcss Accoruanued Ha
ouuManbHOM caiiTe B MOpSAKE W B CPOKH, MpeaycMoTpeHHble DenepajabHbIM 3aKOHOM OT
01.12.2007 1. Ne 315-®3 «O camoperynmupyemMbiX OpraHu3aiusiax», a Takxke [’ pagocTpouTebHbIM
KoJexkcoM PO.

5.2. JlokymMeHTBI H WH(OpMAIUs, MOJISKAIINE 003aTeIbHOMY pa3MENICHHI0 Ha
opunmanbHOoM caiite Acconuanud B MH(OPMAIMOHHO-TENEKOMMYHHMKAIIMOHHON  CEeTH
"UuTepHer" (manee COOTBETCTBEHHO - OQUIMAIbHBIN callT, ceTh "MHTepHeT"), HOKHBI OBbITH
KPYIJIOCYTOYHO JIOCTYIHBI TOJIb30BATENIAM JJIsi TOJYYEHHUs, O3HAKOMIIEHUS WJIM HMHOTO HX
UCTIOIB30BaHUs 0€3 B3MMaHUSI IJIAThl U UHBIX OTPaHUYCHUH.

5.3. Joctyn Kk oduuuanbHOMY CalTy JOJDKEH OCYILECTBISATHCS Ha OCHOBE
pactpocTpaHEeHHBIX Be0-00o03peBaTeneil 0€3 WCIOIb30BaHUS CHEIUATBLHOTO MPOTrPaAaMMHOTO
o0ecrieyeHHs, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CpEeACTBa IMOJb30BaTeNsl Tpedyer
3aKJIIOUEHUsI T0JIb30BATEIeM JIMIIEH3MOHHOTO WJIM HMHOTO COTJIAIlIeHHs € IpaBooOIagaTesieM
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MPOrPaMMHOTO 00ECIICUSHUS, MPEAYCMATPHUBAOIIET0 B3UMAHKE C TIOJIb30BATEIIS TIJIaTHI.

5.4. JlocTymn k AOKYMEHTaM U WH(OpMAIHH, MOAIEKAIUM 00s13aTEIILHOMY Pa3MEIICHUIO
Ha odunuasibHOM calWTe, HE MOXeT ObITb OOyCIOBIIEH TpeOOBaHUEM PETHCTPALUH
MOJIL30BATEJICH WU MPEAOCTABICHUS UMY TIEPCOHAIBHBIX TAHHBIX.

5.5. Undopmanusi, moiexamias 00s3aTeIbHOMY pa3MEIICHUIO Ha OHUITMATILHOM CaiTe,
HE JOJDKHA OBITh 3ammdpoBaHa WM 3alWIIEHAa OT JOCTyNa WHBIMUA CPEJCTBAMHU, HE
MO3BOJIAIOIIMMH  OCYIISCTBUTh O3HAKOMJICHHME IIOJIb30BaTEIs C €€ CoJep)kaHueM 0Oe3
UCIIOJIb30BAaHUsI MHOTO MPOrPAMMHOTO O0ECIICUCHHsSI WJIH TEXHOJOTUYECKUX CPEACTB, YeM BeO-
0003peBaTelib, ¥ JIOJDKHA Pa3MeINaThesl Ha OQHUIIMATLHOM caliTe B (hopMare, 00eCIeUnBaIOIIEM
BO3MOXXHOCTh TIOMCKA M KOMHPOBaHUS ()parMEeHTOB TEKCTa CpPEJCTBAMH IOJIb30Barenei 0e3
UCIIOJIb30BAaHUs  CICIHUAIBHO CO3JIaHHOTO JUIS JOCTyna K HMHQPOPMAIMU IPOrPaMMHOIO
oOecreycHus.

6. PASMEINEHUE NH®OPMALINU

6.1.JlokymeHThl u WHMOpPMAIU pa3MENIaloTCsd Ha OQUIUAIBLHOM CalTe Ha PYCCKOM
s3pIke. HamMeHOBaHMSI MHOCTPAaHHBIX IOPUIMYECKUX JIMII M UMEHA (U3NYECKHUX JIUI, a TaKKe
MHOCTpaHHble O(uUIMalbHble 0003HAYeHHs MOTYT OBITh YKa3aHbl C MCIIOJIb30BaHUEM OYKB
COOTBETCTBYIOIIETO HHOCTPAHHOTO andaBura.

6.2. IIporpammHoe o0ecriedeHue M TEXHOJOIMYECKME CpelICTBa obOecredeHus
MOJIb30BaHUsl O(PUIIMANBHBIM CATOM, a Takke (OpMaThl pa3MENICHHONH Ha HeM WH(OopMaIuu
JIOJKHBI:

a) TPEAOCTABIATH IOJIb30BATENSIM BO3MOXKHOCTh OECHPENSITCTBEHHOIO TIIOMCKa U
IOJy4eHUs1 BCe TEKCTOBOM MH(pOpMaIMM, pa3MeIleHHONH Ha OQUIMAIBHOM caiiTe, BKIIOYas
MOUCK WieHa ACCOIMAlMU IO CBEISHHSM, MO3BOJSIONIMM HICHTU(UIMPOBATH TAKOTO YJICHA
Acconuanuu, JOKyMEeHTa Cpelu BCeX JOKYMEHTOB, OIyOJIMKOBAaHHBIX HAa TaKOM caiiTe, MO €ro
PEKBU3HTAM;

0) mpenoCTaBiIATh MOJH30BATEISIM BO3MOXKHOCTh MOMCKA U IMOJYYEHUS JOKYMEHTOB U
uHPOpPMaLUK, Pa3MENICHHBIX Ha O(UIMAIBHOM CcaiiTe, CpeICTBAMH aBTOMATH3HMPOBAHHOTO
cOopa naHHbIX B ceTH "MHTEepHEeT", B TOM YHCIie TOUCKOBBIMH CUCTEMaMU;

B) IIPEAOCTABIISATH MOJIB30BATEISIM BO3MOKHOCTD ONPEACTUTh 1aTy U BPEMsI pa3MeIICHUs
JIOKYMEHTOB M HMH(OpMaIUH, MOAJSKAIIUX 0053aTeIbHOMY pa3MEIleHHI0 Ha O(pUIaTIbHOM
caifte, a TaK)Ke JaTy ¥ BpeMs IOCIIEHET0 H3MEHEeHUsT MH(pOpMaIui Ha O(UITHATEHOM CaiiTe;

) obecreunBaTh pabOTOCIIOCOOHOCTh O(QUIIMATIBHOTO caifTa 1moja Harpy3koil He MeHee 10
000 oOparieHmii K TAKOMY CalUTy B MECHII;

1) o0ecreynBaTh MOJb30BATENIO BO3MOXKHOCTh HABUTALlMHU, MOUCKA M HCIIOJIb30BAHUS
TEKCTOBOM MH(}OpMalNy, pa3MeIIeHHON Ha OQUIMATIEHOM CaiTe, MPU BHIKIIOYEHHON QyHKINU
oToOpakeHHs rpauIecKruX 3JIEMEHTOB CTpaHUIl B BeO-0003peBaTtere;

€) TPEeAOCTaBIISATH IOJIE30BATENSIM BO3MOKHOCTh MAaCIITa0MpOBATh (YBEIMYHMBATH H
yMEHbIlIaTh) WWPUPT U 2JIEMEHThl HHTepdeiica odUIMaIbHOrO calTa CpeacTBaMu BeO-
o0o3peBaTerns;

) TIPEJIOCTABIATh MOJB30BATEIIO MPHU HCIIOJIB30BAaHUHA O(UIIHAIFHOTO CaiiTa BEPCHIO
opuuuanbHOro  caifitTa, ONTHUMHU3UPOBAHHYIO JJIi  MCIOJIB3YEeMOH KM  3JIEKTPOHHOM
BBIYUCITUTEIFHON MAIUHBI ¢ pa3penieHueM He MeHee 1024 Todek 1Mo ropu30HTaIN YKpaHa.

6.3. HaBuramuonusle cpeacTBa O(UIMAIBHOTO CaiiTa JOJKHBI COOTBETCTBOBAThH
CJIETYIOIIUM TPEOOBAHUSIM:

a) BCe JOKYMEHThl W HMH(pOpMaLus, MOAJEKAIINE O0S3aTeNbHOMY pa3MEIlEeHUI0 Ha
ouIMaNEHOM caiiTe, JAODKHBI OBITH JIOCTYITHBI TOJB30BATEISIM ITYTEM IOCIEI0BATEIHHOTO
nepexo/a 1Mo TUIepcchblikaM, HauMHas ¢ TIaBHOM cTpaHHIbI opuuuanbsHoro caira. KonmdectBo
TaKUX Mepexo/10B (TI0 KpaTuanIeit mocae0BaTeIbHOCTH) JOKHO OBITh HE 00JIee TIATH;

0) MoJIb30BaTENIO JIOJDKHA MPENOCTaBIAThCA HarysagHas HHQOpPMALUs O CTPYKType
oHIMaNBEHOTO caliTa M 0 MECTOHAXOXKJICHHH 0TOOPaKaeMOM CTPAHHUIIBI B 3TOH CTPYKTYPE;

B) Ha KaXJI0Hi cTpaHuie OQUIMAIBHOIO caiTa JOJKHBI ObITH pa3MeLIeHBI: IJIABHOE
MEHIO, SIBHO 00O3Ha4YeHHas CChUTKAa Ha TJIABHYIO CTPAHMILY, CChUIKA Ha KapTy OQHUIMATIHLHOTO
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caiiTa, HaMMEeHOBaHHE ACCOIHAIINH;

T') 3arojIOBKM W TOJINUCH HA CTPaHUIAX OQPHUIMAIBLHOTO CaiTa JOJKHBI OIMHUCHIBATH
cojepxaHue (Ha3HAYCHWE) JAaHHOW CTPaHUIBI, HAWMEHOBAHME TEKYIEro pasiena u
0TOOpakaeMoro JIOKyMEHTa; HAUMEHOBAaHUE CTPAHUIIBI O(PHUIIMATHFHOTO CaliTa, OMHMCHIBAIOIIEE €€
cojiepkanue (Ha3HauyeHue), T0JDKHO OTOOpaXkaThCsl B 3ar0JIOBKE OKHA BeO-0003peBaTes;

) UCIIOJIb3yeMbIC MEHIO HABHTAIlUH, BCE MMYHKTHI MEHIO U TUIIEPCCHUIKU O(UIIMATHLHOTO
caiiTa TOJ>KHBI COOTBETCTBOBATH MOJIOKEHUAM NOANYHKTA k" ¢T.7.2. HacTosmero [lomoxeHus.

7. BEBOITIACTHOCTD

7.1. Tlomyuenuwe, wuCIONB30BaHHE, 00pabOTKa, XpaHEHHWE U 3alIUTa HH(OPMAIHH,
HEIPABOMEPHOE HCIIOJIb30BAHUE KOTOPOW MOXKET NPUYMHUTH MOPAJIBHBIA Bped U (WUJIH)
UMYIIECTBEHHBIA yIep0d dYieHaMm ACCOIMAMHM WIH CO3JaTh MPEANOCHUIKU IS MPUIHHCHUS
Takoro Bpena u (wim) yuiep6a, MOTYT OCYIIECTBIISITHCS TOJIBKO TapaHTHUPOBAHHO HA/IEKHBIMU
crocobaMu U CpeCTBAMH, UMCIOIIMMH COOTBETCTBYIONIUE CEPTH(PUKATHI U PEKOMEHIYEMBIMHU
CHeHAIM3UPOBAaHHBIMU OPraHAMU IO 3alIUTe HHPOPMAIIH.

7.2. Tlpu HeoOXomuMOCTH cHcTeMa Mep Oe30macHOCTH  KOHQHUIACHIMATHLHOU
uH(popMaluu pa3pabaThiBaeTCsi U OOECHEUMBAETCS C MPUBICUYCHUEM CIIELIUATH3UPOBAHHBIX
OpTraHMU3aIH 10 3aIuTe HHOOPMAIIHH.

7.3. B memax 3ammtel uHOpManuu, pa3MENIeHHONW Ha oQHIMaIBbHOM CcaiTe,
Accouuanuu:

a) IPUMEHEHHUE CPEJICTB PIEKTPOHHOMN MOJIMUCH WIH UHBIX aHAIOTOB COOCTBEHHOPYYHOU
MOJIITMCH, B TOM YHCJIC KOJIOB, TAPOJICH W MHBIX CPEJICTB, MOATBEPIKIAIONINX, YTO JOKYMEHT WA
U3MEHEeHHEe HWHGOPMAalMU HUCXOAUT OT YIOJHOMOYEHHOTO Ha 3TO WA NpU pa3MEIICHUH,
W3MCHEHUH WIN yaajieHu nHpopMmanuu Ha opUInaipHOM caiTe;

0) BeleHUE DIIEKTPOHHBIX JKYPHAJOB YydYeTa OMNEepaluii, BHIIOJHEHHBIX C MOMOIIBIO
MPOrPaMMHOTO OOECTICUCHUS M TEXHOJOTHYECKHX CPEJICTB BEICHUS OQUIIMAIBHOTO CcaiTa,
MO3BOJIAIOIIMX 00ecrevynBaTh y4eT BCeX JACWCTBUN MO pa3MENICHHI0, U3MEHEHUIO U YAalEHUIO
uH(popManuy Ha OPUITUAIIEHOM calTe, PUKCUPOBATh TOYHOE BPEMs, COJIEPKaHNE U3MEHEHUHN U
uH(popMalMio 00 YINOTHOMOYEHHOM JIHMIIE, OCYIIECTBHBIIEM H3MEHEHHsS Ha OQHUIIMATIEHOM
camire;

B) €XK€MECSIYHOE KOMMPOBaHUE BCEH pa3MeIlleHHOW Ha 0UIIMAIBHOM caifTe nH(popMaluu
U DJICKTPOHHBIX JKYPHAJIOB ydeTa Onepanuid B 00JIa9HOE XPAHUIIUIIE JAaHHBIX WIIM Ha Pe3ePBHBIN
MaTepuaIbHbIA HOCUTEIh, 00ECTIEYNBAIOIIEE BO3MOKHOCTh UX BOCCTAHOBJICHHUS,

I) XpaHEHUE EKEeMEeCSYHbIX KOIMUN BCel pa3MelleHHOM Ha OQUIMaIbHOM caiiTe
uH(popMaluy B 00J1a4HOM XPaHHUIUIIE TaHHBIX WM HA PE3EPBHBIX MaTEepHUaTbHBIX HOCUTENSNX HE
MEHEee TpeX JIeT.

8. TEXHUYECKHUE PABOTbI

8.1. Ilpu HEoOXOIMMOCTH MPOBEACHUS TUIAHOBBIX TEXHUYECKUX paboT, B X0/1€ KOTOPBIX
JOCTYyN TMOJb30BaTelled K JOKyMEHTaM W HH(OpMalu{, MOJJIEKAUMM 0053aTeIbHOMY
pasMelIeHUIO Ha OPUIIMAIIBHOM caiiTe, Oy/1eT HEBO3MOXKEH, YBEIOMIIEHUE 00 STOM JOJKHO OBITH
pa3MeIIeHo Ha TJIaBHOHM CTpaHulle OQUIMAIBHOrO caiiTa HE MEHee 4YeM 3a CYTKM 0 Hayalia
pabot. CymMMapHasi JUIMTEIbHOCTh MEPEPHIBOB B pabOTe OPUIMATIBLHOIO caiiTa MPHU MPOBEICHUH
TEXHUUYECKHUX padoT He JOJKHA MpeBbINaTh 4 4acoB B Mecdll (32 UCKIIOYEHHEM IEPEephIBOB,
CBSI3aHHBIX C OOCTOSATENLCTBAMU HEMPEOJOTMMOM CUJIBI).

8.2. B ciiyuae BO3HUKHOBEHHS TEXHHYECKHX HEMOJAIIOK, HEMOJAJ0K IPOTrPaMMHOTO
oOecrieyeHuss MM HMHBIX MpoOJieM, BIEKYIIUX HEBO3MOXKHOCTh JOCTYNa MOJb30BaTeled K
OQUIMATIEHOMY CalTy WJIH K €ro OTAEIbHBIM CTpaHUIAM, B CPOK, HE IMO3JHEE CIIEAYIOIIEro
pabouero THS ¢ MOMEHTa BO30OHOBJIEHHUS JIOCTYyNa, Ha O(QHUIMAIBHOM CalTe IOJKHO OBITh
pa3MerieHo OOBSBIEHUE C yKa3aHWEM NPUUYMHBL, JaThl U BPEMEHHU MpeKpalleHus JO0CTyIa, a
TaKXe J]aTbl U BpeMEHU BO30OHOBIJIEHUS J10CTYyIA K JOKYMEHTaM U HH(POpMaLIUH.



9. BAKVIIOYUTEJIBHBIE ITOJIOXKEHUSA

9.1. Accommamus HeceT OTBETCTBEHHOCTh 3a HEHCIIOJIHCHWE W (MJIM) HEHaJIe)kKaIee
UCIIOJTHEHUE OOS3aHHOCTEH 10 PpACKPBITUIO U 3alluTe HHQOpPMAIMM B COOTBETCTBUHU C
3aKoHOAaTenbCcTBOM Poccutickon Penepanuu.

9.2.YTBepxk/eHHE HACTOSALIETO TIOJOXKEHHUS OTHOCUTCA K KommereHiuu [IpaBnenus
Accouuanuu.

9.3. U3menenus u pgomnoynHeHus B Hactosmiee [lonoxeHue BHOCSITCS HAa OCHOBAaHHUH
pemenuii [IpaBnenus Accounarum.

9.4. Hacrosmee [Tonoxxenue BcrynaeT B cuiy yepe3 10 qHel ¢ MOMEHTa ero mpuHSTHS.



