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1. OBIIME ITOJIOKEHU A

1.1. Hacrosimee IlonmoskeHne pa3paboTaHO B COOTBETCTBHUH C TPEOOBAHUSIMU,
ycTaHoBiIeHHbIMU DenepasibHbM 3akoHOM OT 01.12.2007 Ne 315-®3 «O camoperyiaupyembix
opranuzanusax», ['pagocrpoutenbubiM KogekcoM PD, ITpukazom Munskonompaszsutusi Poccuun
ot 14.10.2020 Ne 678 «O0 yrtBepkaenun TpeOoBaHui K 00ECHEUECHHIO CaMOPETYIUPYEMBIMH
OpraHM3alUsIMH JIOCTyNa K JOKyYMEHTaM M HWH(OpPMAalU{, MOJUIeKAIIUM 00s3aTeIbHOMY
pasMeleHUIO Ha O(UIMATbHBIX CaliTaX cCaMOPEryJIUpyeMbIX OpraHu3alui, a TaKke TpeOoBaHU
K TEXHOJIOTUYECKHM, MPOTrPAMMHBIM, JINHIBUCTUUECKUM CpPEACTBaM OOECIeUeHUs MOJIb30BAHUS
opUIMANBbHBIMA CalTaMH TaKUX CaMOPETYJIHPYEMbIX OpraHM3alui», WHBIMA HOPMAaTHBHO-
MPABOBHIMU aKTaMU B LEJISIX YCTaHOBIEHHUS Topsaka oOecredeHus HHPOPMAIMOHHOM
OTKpPBITOCTU JIEATENBHOCTH AccolMalud NpoeKTUpoBIIMKOB «HanumonansHoe IlpoekTHoe
OObenunenue» (maigee Takke — AccolMalMs) KaK CaMOPEryJUpyeMOM opraHuzaluud |
JESTEIIBHOCTH €€ WICHOB.

1.2. Hacrosimee Ilonoxkenue ycranaBivMBaeT TpeOOBaHMSI K 00ECHEUYEHUIO JOCTyMa K
uHPOpPMALIUK O ACATEIBHOCTH ACCOLMAIMM M JACATEIILHOCTH WIEHOB ACCOIMAllMU, a TaKKe
WHOW MH(pOpMAaLIUY, TPETyCMOTPEHHON TpeOOBaHUSMU, YCTAHOBIEHHBIMU 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

1.3. Hacrosimee IlonoxkeHue ompenenser OCHOBHBIE MPHUHIMIBI 0OECTIeUeHHS
Acconmanueii 1octyna K HHQOpMaIiK, CBI3aHHOU C JIEATEIHPHOCTRI0 ACCOIHAINH U €€ YJICHOB,
CBeZieHHsI, HTHPOPMAINIO U JOKYMEHTHI, MOJUIekKAIUE PACKPBITHIO, a TAKXKE UHBIC MOJOKECHHUS,
Kacaroluecs: pacKpbITus HH(pOpMauu AcCColMaLUU.

1.4. Hacrosimee IlonmoxkeHue sBiseTCs JIOKaIbHBIM HOPMATHBHBIM JOKYMEHTOM
Accoumanuy, o00s3aTeNbHBIM JUI  HMCIOJHEHHUS pa0OTHHKAMM, OpraHaMu yIpaBJieHHS,
CIIEUNUATU3UPOBAHHBIMU U MHBIMH OPraHaMHU U CTPYKTYPHBIMH MOAPA3ACICHUSIMHU ACCOLIMAIUY.

2. OCHOBHBIE NTPUHIUIIBI PACKPBITUS NH®OPMALIUU

2.1. Accoumammst ans oOecrmeyeHHs JOCTynma K HWHGOpPMAalMd B COOTBETCTBHH C
TpeOOBaHUSAMHU JEUCTBYIOLIET0 3akoHoiarenbctBa P® o0s3aHa co3math U BECTH B
MH(OPMaLIMOHHO-TEIIEKOMMYHUKAIMOHHON cetn "HHTepHer" calT, B AJIEKTPOHHBIH ajapec
KOTOPOT'0 BKJIIOYAETCsl IOMEHHOE MMs, IIpaBa Ha KOTOpoe MpuHauIexkaT Accoluanuu (nanee -
O(QUIMAIbHBIN CcaliT).

3. CITIOCOBbI PACKPBITUS UHOOPMALIUN

3.1. Accoumanust pa3meraeT Ha odumanTsHOM caiite http://sro-npo.ru:

3.1.1. Cenenus, copepxainecs B peecTpe WICHOB ACCOIMAIINHU, B TOM YHCIIE CBEICHHS
0 JMIAX, MPEKPaTHBIIUX CBOE WIEHCTBO B ACCOLMAIMM, B COOTBETCTBUU C TPEeOOBAHUSIMHU
JeiicTByIoIIero 3akoHoaTenbectBa PO. B ciydae ecnu BeneHue peectpa 4ieHOB AccolUanuu
OCYILECTBIISICTCSI B COCTAaBE €JIMHOI0 peecTpa 4YJIeHOB AccolMalM, Ha O(UIUATIBLHOM caiTe
pa3MelaeTcsi TakoM peecTp 4ieHOoB. JlJIsi pa3MelleHHs] CBEICHHM, COIAEPKAUIUXCA B PEECTpe
4JIeHOB ACCOIMAlluK, Ha O(UIIMATIEHOM caiiTe 0JKHA OBITh CO3/]aHa OTJeNbHas BeO-cTpaHuIa
opuimansHoro caiira. Crioco® pa3MelieHHsl CBEIEHUM, COIEepXKallUXCs B PEEeCTpe UJICHOB
Acconmanuy, AODKEH NpPeNyCMaTpuBaThb BO3MOYKHOCTb BBITPY3KH U COXPAHEHUS YKa3aHHBIX
cBelleHW B Buje (ailsioB B ¢opmare, 0OECTIEUMBAIONIEM BO3MOXKHOCTh MX COXpPaHEHHS Ha
TEXHUUYECKHUX CPEICTBAX IOJIb30BATENIEH M JOMYCKAIOIIEM IIOCIE COXPAaHEHHS BO3MOYKHOCTb
MOKMCKa W KOMHMPOBAHMS IMPOU3BOJIBHOTO (hparMeHTa TEKCTa CPEICTBaMU COOTBETCTBYIOLIEH
IIPOrpPaMMBI JUIsl IPOCMOTpA.

Joctyn monb3oBaTeneil KO BCEM CBEIACHHUSIM, COJAEPKALIUMCS B PEECTPE UJIEHOB
Acconuanmu, 10JKeH ObITh 00ecreueH OJHUM U3 CIEAYIOMINX CIIOCOOO0B:

a) HENOCPEICTBEHHO Ha BBILIEYKa3aHHOW BeO-CTpaHMIIE, WM ITyTEM IOCIIE0BATEIHLHOTO
nepexo/1a Mo TUIEePCChIIIKaM, HAaUWHas C YKa3aHHON BeO-CTpaHMIIbI.

0) mocpesCTBOM pa3MelIeHHs TAKMX CBEJACHHM Ha BhIIEYKa3aHHON BeO-CTpaHUIIE, B BUE
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enuHoro (Qaiina B popmare Adobe Acrobat ¢ pacnosnanabiM TekctoM (pdf).

3.2. Konuu B »IEeKTpOHHOW (opMe CTaHAAPTOB M TMpaBWi ACCOLMAIMH, a TaKXKe
BHYTPEHHUX JOKYMEHTOB Acconuauuu B Bujae ¢GaisioB B ¢opmare, 00ecrednBaronem
BO3MOXKHOCTh HMX COXpPaHCHHs Ha TEXHHYECKMX CpEICTBaxX II0JIb30BATeNIeH M JIOIyCKAIOIIEM
[I0CJI€ COXPAaHEHHsS] BO3MOXKHOCTH IMOMCKA M KONHMPOBAHUS MPOU3BOJIBHOIO ()parMeHTa TEKCTa
CpeACTBaMU COOTBETCTBYIOIICH MPOrPaMMBbI JIJIsl IIPOCMOTPA U UMEIOIIUX OJIMH M3 CIIEAYIOIINX
dbopmaToB:

a) JOKYMEHTBI, cojaepraniue TekcT u m3obpaxenus: Microsoft Word (doc, docx, rtf),
Adobe Acrobat ¢ pacrioznanabiM TekctoM (pdf), mpoctoit Teker (Ixt);

0) mOKyMeHTHI, cojepkaiue rpadpuyeckue u3obpaxenus: Adobe Acrobat (pdf), TIFF,
JPEG (tif, jpg), paspemenuem He meree 200 dpi;

B) IOKYMEHTBHI, COoJIepIKalue 3aekTpornbie Tadaumbl: Microsoft Excel (xls, xIsx).

3.2.1. K BHYTpeHHUM JOKyMEHTaM, KOTOpble Acconuamus o0si3aHa pa3paboTaTh H
YTBEPAUTH, OTHOCSITCS:

a) IOKYMEHTBI, YCTAaHABIMBAIOIINE MOPSAIOK OCYIIECTBICHHUS KOHTPOJIA 38 COOJIIOICHHEM
yiieHaMH Accoruanus TpeOOBaHUI CTAaHAApPTOB M MpaBWJI ACCOIMAINS, YCIOBUI UYICHCTBA B
Acconanii ¥ TMOPSAOK TPUMEHEHUS Mep IUCUUIUIMHAPHOTO BO3ACWCTBUS B OTHOIICHUH
9JICHOB ACCOIIMAIINS;

0) TpeOOBaHMS K WICHCTBY B ACCOIMAIMH, B TOM YHCIIC YCTAHOBIICHHBIC ACCOLUAIMCH
pa3Mepbl BCTYIUTEIbHBIX B3HOCOB, WICHCKHX B3HOCOB, IIEJIEBBIX B3HOCOB, MOPSIOK HX pacdyera
U YIUIAThI, @ TAKXKE MOPSIOK MPEKPAIICHHUS WICHCTBA B A CCOLIMAINH;

B) JIOKyMEHT O HpOIeIype pacCMOTpeHHs kano0 Ha jeiicTBusi (Oe3neiicTBhe) WICHOB
Accolualnyy 1 HHbIX 00palieHui, MOCTYHUBIIUX B ACCOIHAIIHIO;

T') MOJIOKEHUE O PEEeCTpe WICHOB ACCOIHAINY;

1) JOKYMEHT O TpOBEIeHHH AcCCOIMaluedl aHaiu3a ACATEIbHOCTH CBOUX WICHOB Ha
OCHOBAaHMHU MH(OPMALIUH, TPECTABIAEMON HMU B JOPME OTUETOB;

e) Hacrosiiee [looxxeHue, ycTaHaBIMBaroIee MOPsI0K odecrieueHusi HHGOpMaIMOHHON
OTKPBITOCTH JICATEIILHOCTH ACCOIMALINH U JCSITEIHHOCTH €€ YICHOB;

) TIOJIO)KEHUE O KOMITCHCAIMOHHOM (DOH 1€ BO3MEIIICHUS BpeIa;

3) MOJIOKEHHE O KOMIIEHCAIMOHHOM (hOH/Ie 0OecreueHus] JOTOBOPHBIX 00s3aTeNbCTB (B
cilydasix, IpeayCMOTPEeHHBIX yacTaMu 2 U 4 ctathk 55.4 I'panoctpoutensHoro Konekca);

1) TIOPSIJIOK Pa3MEUICHUS CPEJICTB KOMITIEHCAIIMOHHBIX ()OHIOB B IEJISX UX COXPAHEHUS U
YBEJIMYCHUSI UX pa3Mepa, HalpaBJCHUS M TpaBHia MX pa3MEIIeHHs W(MIM) WHBECTUPOBAHHUS
(MHBECTULIMOHHAS JeKJIapanus (IpU HaJIU4YKN);

3.2.2. K BHYTpEeHHUM JOKyMEHTaM, KOTOpbIe ACCOIMAlMsl MOXeT pa3padoTarb M
YTBEPANUTH, OTHOCSTCS:

a) TIOJNIOXKEHHWE O CTPAaxOBaHWM WICHaMH AcCCOLIMAIllMd PHCKAa TPaXIaHCKOU
OTBETCTBEHHOCTH, KOTOpas MOXET HACTYNUTh B CIllydyae TNPUYMHEHHS BpeAa BCICICTBHE
HEJIOCTaTKOB paboT, KOTOpbIE OKa3bIBAIOT BIMSIHHE HAa 0€30MacHOCTh OOBEKTOB KAalUTAJIbHOTO
CTPOMTENBCTBA, 00 YCIOBHIX TAKOTO CTPAXOBAHHUS;

0) TMOJIO)KEHHE O CTPAXOBAaHMU PHUCKA OTBETCTBEHHOCTH 3a HapyIlIeHUE WICHAMHU
Acconuanuy yCIIOBHIA JIOTOBOPA MOJPsIa HA MOATOTOBKY MPOEKTHON JOKYMEHTAIHH, 8 TaKkKe
YCJIOBUS TAKOTO CTPaXOBaHHMS;

B) MHbBIC BHYTPEHHHE IOKYMEHTHI.

3.3. Uudopmanuro o0 CTpYKType ¢ KOMIETEHIMH OPraHOB yNpPaBICHUS U
CTEeIMATM3UPOBAHHBIX OPTraHOB ACCOIMAINK, KOJIMYECTBEHHOM W TEPCOHATHLHOM COCTaBe
MOCTOSIHHO JEUCTBYIOIIEr0 KOJIJIETHAILHOTO OpraHa yrpaBiieHHs Accouuanuu (C yKazaHUeM
MITATHBIX JTOJDKHOCTEH wieHOB [IpaBneHust Acconmaiiiy, B TOM YMCIIe He3aBUCUMBIX YWICHOB, IO
OCHOBHOMY MeCTy paboThl), O JHIEe, OCYILECTBISIOUIEM (YHKIUH  €JUHOJIUYHOTO
UCTIOJTHUTEIIFHOTO OpraHa Acconmuanud W (WJIM) O TEePCOHATBHOM COCTaBE KOJUIETHAIBHOTO
UCTIOJIHUTENILHOTO OpraHa ACCOLMAIMK - B BUJI€ TEKCTa HETOCPEACTBEHHO Ha CTpaHUIIEe caiiTa U
MPUJIOKEHHBIX AJIEKTPOHHBIX TO0KyMEHTOB ((aiiioB) B popmare, MicrosoftWord (doc, docx, rtf),
AdobeAcrobat ¢ pacno3nanneiM Tekctom (pdf), oOecreunBaromEeM BO3MOXHOCTh — HMX
COXpaHEeHHs Ha TEXHHUYECKUX CpPEICTBaxX ITOJIb30BaTeNICil M JIOMyCKAOIIEM IIOCIIe COXPAaHEHHS
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BO3MOXXHOCTh TIOMCKa U KOMHPOBAHHS MPOU3BOJILHOTO (parMeHTa TEKCTa CpeACTBAMHU
COOTBETCTBYIOIIEH MPOTpaMMBbI JIJISl IPOCMOTPA.

3.4. Pemenus, npuHATHIE OOIUM COOpaHHEM WIEHOB ACCOLUMAIMM U TOCTOSHHO
JNEHCTBYIOIIMM KOJUICTHAIbHBIM OpPTaHOM YIIpaBlieHHs Accolmanuu - B Bujae (HaiioB B
¢dopmare, obOecreynBaOmEM BO3MOXKHOCTh WX COXpPAaHEHUS Ha TEXHHYECKHX CpEICTBaX
MOJIb30BaTENIC M JIOMYCKAIOIIEM II0CJIe COXPAHEHUS BO3MOXHOCTh TOMCKAa M KOIHUPOBAHUS
IPOM3BOJILHOTO (PparMeHTa TeKCTa CpeACTBAMHU COOTBETCTBYIOLICH MPOTrpaMMBI IS IPOCMOTPA,
B COOTBETCTBHH C JOPMATAMHU:

a) TIOKyMEHTHI, CoJIepKaIne TeKCT 1 u3oopaxkenus: Microsoft Word (doc, docx, rtf),

Adobe Acrobat ¢ paciosnanasiM TexctoMm (pdf), mpocToit Tekcr (tt);

0) TOKYMEHTHI, cojepxaniue rpaduueckue uzoodpaxenus: Adobe Acrobat (pdf), TIFF,
JPEG (tif, jpg), paspemennem He meree 200 dpi;

B) IOKYMEHTBI, CoJIeprKaliue 3aekTponnbie Taduibl: Microsoft Excel (xIs, xIsx).

3.5. Uudopmanuio 06 uckax U O 3asBJICHUSAX, MIOAAHHBIX AcCOIUalnell B CyIbl - B BUC
TEKCTa HETMOCPEICTBEHHO HA CTPAHMIIE CaiiTa W TPHIOKEHHBIX JJIGKTPOHHBIX JOKYMEHTOB
(daiioB) B popmare, MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacrio3HaHHBIM TEKCTOM
(pdf);

3.6. MHWudopmammro o cmocobax U mopsake oOecrneyeHHs HMYIIECTBEHHOU
OTBETCTBEHHOCTH YJICHOB ACCOLMAIMH Iepe]l MOTPEOUTEISIMH MPOU3BEICHHBIX MU TOBapOB
(pabot, yciyr) U WHBIMU JUIIAMH - B BUJC TEKCTa HEMOCPEICTBEHHO HA CTPaHUIE calTa U
NPUIIOKEHHBIX 3JIEKTPOHHBIX JTOKYMeHTOB ((aiisioB) B popmare, MicrosoftWord (doc, docx, rtf),
AdobeAcrobat ¢ paciosnanusiM TekctoMm (pdf);

3.7. Nudopmarnuio o0 ympaBisomedd KOMIIAHUH, ¢ KOTOPOH Accoluanued 3akio4cH
JIOTOBOp (€€ HAaMMEHOBAaHHME, MECTO HAaXOXACHUs, MHPOpPMALIUI0 00 HMEIOLIEHCS TUICH3HH,
HOMEpa KOHTAKTHBIX TeJIePOHOB), O CICHUAIM3UPOBAHHOM JIETIO3UTAPUU, C KOTOPBIM
Accornuanuen 3akroueH JI0roBop (ero HaMMEHOBaHHME, MECTO HaXOXKICHWs, MH(popMaruio 00
UMCIOIIIEHCS JINIIEH3UU, HOMEPa KOHTAKTHBIX TeJIe(OHOB), B cllyyae, eciii pa3MeIICHUEe CPEICTB
KOMIICHCAIIHOHHOTO ()OHJa OCYLIECTBIISIETCS Yepe3 YNPaBIIAIONIYyI0 KOMIAHHUIO - B BUJE TEKCTa
HETOCPEJCTBEHHO Ha CTPaHUIIC CaliTa M MPHIOKEHHBIX AJIEKTPOHHBIX JOKYMEHTOB ((hailyioB) B
dopmare, MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacriosnanubiM TexcTom (pdf) ;

3.8. Mudopmamuio o coctraBe M CTOMMOCTH HMYIIECTBA KOMIICHCAIMOHHBIX (HOHIOB
Accornuanuu, a Takke HHPOopMaIuio o (akTax OCyIIeCTBICHUS BBIUIAT U3 KOMIIEHCAIIMOHHBIX
doHmoB Acconuanuu B IeNAX OOecreueHuss UMYIIECTBEHHOW OTBETCTBEHHOCTH YJICHOB
Acconmanuu nepea NOTPEOUTENSIMU TPOU3BEIEHHBIX UMHU TOBapoB (paboT, yCIIyr) U UHBIMHU
JMIIaMHA U 00 OCHOBAaHUSAX TaKUX BBIIUIAT, €CIU TAKHE BBITUIATHI OCYIIECTBISLINCH, - B BHUJIC
TEKCTa HETOCPEJCTBEHHO Ha CTPAaHUIE CalTa W TPWIOKEHHBIX DSJIEKTPOHHBIX JTOKYMEHTOB
(daitnoB) B popmate, MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacro3HaHHBIM TEKCTOM
(pdf);

3.9. Hnadopmamuio 0 KpeIuTHOW OpraHu3alud, B KOTOPOW pa3MelIeHbl CpeacTBa
KOMIICHCAIIMOHHOTO (OHIAa BO3MEIIEHHsI Bpeda M CpEICTBAa KOMIIEHCAIIMOHHOTO (oHIa
obecrnieueHns JOTOBOPHBIX 00s13aTeNbCTB (B ciiydyae (OpMUPOBAHUS TAKOTO KOMIIEHCAIIMOHHOTO
¢doHIa) - B BUJE TEKCTAa HEMOCPEICTBEHHO HA CTPAHUIIE CaiiTa M MPUIOKEHHBIX DJIEKTPOHHBIX
nokymeHTOB (daitioB) B ¢opmare, MicrosoftWord (doc, docx, rtf), AdobeAcrobat c
pacnio3HaHHbIM TekcToM (pdf);

3.10. Udopmariuio o0 MOPSIKE OCYIIECTBICHUS aTTECTAI[UN YWICHOB ACCOLMAIMU WU HX
pabOTHUKOB B ciydae, ecinu (enepaibHbIM 3aKOHOM W (WiaM) Accommaryeil yCTaHOBIIEHO
TpeOOBaHUE O MPOXOXKJIECHUH ATTECTAMU WICHAMH ACCOIHMAIMU WM UX paOOTHUKAMHU - B BUJE
TEKCTa HETOCPEJCTBEHHO HAa CTPAaHHWIE CalTa W TPWIOKEHHBIX AJIEKTPOHHBIX JOKYMEHTOB
(daitnoB) B popmate, MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacrio3HaHHBIM TEKCTOM
(pdf) ;

3.11. Konuio B 3J€KTPOHHOUW (opMme IIaHa MPOBEPOK UJICHOB ACCOIMAINH, a TaKXKe
o0mIyr0 WH(GOPMAIHIO O MPOBEPKaX, MPOBEACHHBIX B OTHOIICHWH WICHOB ACCOIMAIlMU 3a /1B
MPEIIIeCTBYIONUX T0J]a, a TAKKE UX pe3ylbTaTax - B BuAe (ailyioB B OAHOM M3 CIEAYIOIIUX
dbopmartos:



a) JOKYMEHTBI, cojepxaiiue TekcT u uzoopaxkenus: Microsoft Word (doc, docx, rtf),
Adobe Acrobat ¢ pacrioznanabiM TekctoM (pdf), mpocToit Teker (txt);

0) MOKYMEHTHI, cofepxaniie rpaduueckue uzoodpaxenus: Adobe Acrobat (pdf), TIFF,
JPEG (tif, jpg), paspemennem He meree 200 dpi;

B) IOKYMEHTBI, CoZieprKaliue 3aekTponnbie Tadauibl: Microsoft Excel (xls, xIsx);

3.12. TomoBytro OyxranTepckyio ((UHAHCOBYIO) OTYETHOCTh ACCOITMAIIUN M Ay TUTOPCKOE
3aKJIIOUYCHHE B OTHOILCHUU YKa3aHHOH OTYETHOCTH - B rpaduueckom dopmare: Adobe Acrobat
co BcraBnenusM m3o0pakenunem (pdf), TIFF, JPEG (tif, jpg), paspemennem e meree 200 dpi;

3.13. TlomHoe M (B city4ae, €clid MMEETCsI) COKpallleHHOe HauMEHOBaHHME ACCOIHMAIUH,
MECTO €€ HaXOKICHHUs, HOMEpa KOHTAKTHBIX TeIe(OHOB U aJipec IIEKTPOHHOMN MOYTHI, TOJTHBIC H
(B ciydae, eciii HMMEIOTCS) COKpAICHHbIC HAUMEHOBAHHUS HEKOMMEPYECKUX OpTraHH3aIlHi,
YJICHOM KOTOPBIX SIBJIIETCS AcCCOLMAIMs, MeCTa WX HaXOXJICHUS, HOMEpa KOHTAKTHBIX
TeneOHOB U aJpeca IIEKTPOHHOMN MOUTHI - B BHJIE TEKCTa HEMOCPEACTBEHHO HA CTPaHUIIE caiiTa
U IPUIOKEHHBIX AJIEKTPOHHBIX JTOKyMeHTOB ((aitioB) B ¢opmare, MicrosoftWord (doc, docx,
rtf), AdobeAcrobat ¢ pacioznanubM TekcToMm (pdf);

3.14. HammeHoBaHMe, aJpeCc W HOMEpa KOHTAKTHBIX TeJIeOHOB OpraHa Haa3opa 3a
Acconmanuy Kak CaMOPETYJIHpPyeMOW OpraHW3alueii - B BHJE TEKCTa HEMOCPEACTBCHHO Ha
CTpaHMIIC caliTa M TPWIOKECHHBIX JJIIGKTPOHHBIX JOKyMeHTOB ((aiiioB) B Qopmare,
MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacrioznanubiM TekcToM (pdf);

3.15. Uuyro mnpeaycMoTpeHHYI0 (QenepalbHbBIME 3akoHaMu U (unu) Accouuanueit
uH(pOpMAIIMI0O - B BHUAC TEKCTa HENOCPEACTBCHHO HAa CTpPAHUIC caliTa W TPUIIOKEHHBIX
3IEKTPOHHBIX JOKyMeHTOB ((aiinoB) B popmare, MicrosoftWord (doc, docx, rtf), AdobeAcrobat
¢ pacnio3HaHHbIM TekcToM (pdf).

4. MIPEJOCTABJEHUE HH®OPMAIINU B YIITOJTHOMOYEHHBIE OI'PT’AHbI

4.1. Accouuanus mnpeAcTaBiseT HMHQOpPMAIMIO W JOKYMEHTHl B OpraH Haja3opa 3a
CaMOpETYJIMPYEMBIMU  Opranu3anusiMu, B HanuonanbHOe 00BEIWHEHHE CAMOPETYIUPYEMbIX
OpraHu3aliii, OCHOBAHHBIX HAa WYIEHCTBE JIMI], OCYIIECTBIIAIOUIMX IOArOTOBKY IPOEKTHOMI
JTIOKyMEHTaIuu, (eaepalibHble OpraHbl HUCIOJHUTEIBHOW BJIACTA B TMOPSAKE, YCTAaHOBIEHHOM
3akoHoaresbcTBoM Poccuniickont denepanuu.

4.2. B ciydae MocTyIUIeHUS] B ACCOIIMAIIMIO OT MHOW CaMOPEryJIMpyeMOl OpTraHU3aIiH
3ampoca O MPEIOCTAaBICHUU JOKYMEHTOB W (MiM) MHGOpPMAIMHU, KACAIOIIUXCS NeATeIbHOCTH
VHABUIYAIbHOTO TMPEANPUHUMATENS WM  OPUIAYECKOTO JIMIA, WICHCTBO KOTOPBIX
MpeKpaiieHo, (BKJIOYas akThl MPOBEPOK €ro JesTENbHOCTH), AcCOIUaIis MpeICTaBiIseT
COOTBETCTBYIOIIUE JOKYMEHTHl W (WiIM) HHPOPMALMIO B TEUEHUE TPHUALIATH JHEH CO JHS
MOCTYIUJIEHUS TAKOT'O 3aIpoca.

5. TOCTYI K UH®OPMALIMH

5.1. JlokymeHTHI 1 UH(pOpMAIIKs, N3MEHEHHsI, BHECEHHBIC B JIOKYMEHTHI U WH(OpMAIHIO,
IpeyCMOTpeHHble cTaTheil 3 Hacrosimero IlomoskeHus, pasmemarorcss Acconuanuei Ha
oQUIMaTILHOM caiiTe B MOPSAJIKE U B CPOKH, MpenycMoTpeHHble denepalibHbIM 3aKOHOM OT
01.12.2007 1. Ne 315-®3 «O caMoperyaupyeMbIx OpraHu3alusIx», a Takxke I’ pagocTponTebHBIM
Kozekcom PO.

5.2. JlokymeHTsl M UH(OpMaIUs, MONIekKaIUue 0043aTeIbHOMY pa3MEIICHUI0 Ha
opuIMaribHOM  caiite AccouManud B HMH()OPMAIMOHHO-TEIEKOMMYHHUKALIMOHHOW  CETH
"NuTepHer" (manee COOTBETCTBEHHO - o(uIMaNbHBIA calfT, ceTh "MHTepHET"), TOMKHBI OBITh
KpPYTJI0CYTOYHO JOCTYIHBI MOJIb30BATEISAM JJIsi TMOJyYEHHUs, O3HAKOMJIEHHS WM HMHOTO HX
UCIIOJIb30BaHUs 0€3 B3UMaHUs IJIaThl U UHBIX OTPAHUYECHUH.

53. Jloctyn Kk oduIManbHOMY CalTy JOJDKEH OCYIIECTBIISATBCS Ha OCHOBE
pacrpocTpaHeHHbIX BeO-00o03peBaTesiell 0e3 HCHOJIb30BaHUS CHELUATBHOTO IMPOrPaMMHOIO
o0OecrieyeHrs, YCTaHOBKa KOTOPOTrO Ha TEXHUYECKHE CpEeICTBA I0JIb3oBarensi Tpelyer
3aKJIFOYEHHS T10JIb30BATEeM JIMIEH3MOHHOIO WJIM MHOTO COTJAllleHHsl ¢ IpaBooOiazaTeneM
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IPOTPaMMHOTO 00ECTICUEHHSI, TPEYyCMATPUBAIOIIETO B3UMAHKE C MTOJIb30BATEIS TIATHI.

5.4. loctym K TOKyMEHTaM M WH(OpMaInH, MOISKAITUM 0053aTeIbHOMY Pa3MEIICHUIO
HAa OQUIMATFHOM caiiTe, HE MOXET OBITh OOYCIOBICH TpPEeOOBAHHEM PETUCTPALUU
MI0JIb30BATENICH WM TIPEJOCTABICHUS UMH ITEPCOHAIBHBIX TAHHBIX.

5.5. Muadopmarus, momiexaias 00s3aTeIbHOMY Pa3MEIICHUIO Ha OQUIIHAIEHOM CaiiTe,
HE J0JDKHA ObITh 3ammdpoBaHa WM 3aldIeHa OT JOCTylla WHBIMH CpEJICTBAMH, HE
MO3BOJISIOIIMMHU  OCYIIECTBUTh O3HAaKOMJICHHE TIOJB30BATENsl C €€ coJepkaHueM 0e3
UCIIOJIB30BaHUSI HHOTO MPOrPAMMHOTO OOECTICUCHHSI MITH TEXHOJIOTHYECKUX CPEJICTB, YeM BeO-
o0o3peBaTelb, U JOJDKHA pa3MeIIaThCcsl Ha oQHUIMaIbHOM caiiTe B (popmare, obecreunBaromem
BO3MOXKHOCTh TIOMCKA M KOIMPOBaHHS (ParMEHTOB TEKCTa CPEICTBAMH II0JIb30BaTeliel 0Oe3
UCTIONIb30BAaHUsSl CHEIHUAILHO CO3JaHHOTO JUIsl JOCTyna K WHGOpMAIMU MPOTPaMMHOTO
obecrieueHus.

6. PASMEIIEHUE NH®OPMALIUU

6.1.JlokymeHTBl ¥ HH(pOpMaIUs pa3MelialoTcs Ha OQHUIMATIBHOM CaiTe Ha PYCCKOM
a3bike. HauMeHOBaHMSI MHOCTPAHHBIX IOPUANYECKHUX JIUI U MMeHa (DU3MYECKHX JIUI], a TaK¥kKe
MHOCTpaHHbIE O(UIMATBbHBIE 0003HAYEHHsT MOTYT OBITh YKa3aHbl C HCIIOJNB30BaHUEM OYKB
COOTBETCTBYIOIETO HHOCTPAHHOTO andaBura.

6.2. IIporpammuoe o0ecriedeHHe ¥ TEXHOJOTMYECKHE CpEICTBA  O0OECIeUYeHUs
HOJIb30BaHUs O(ULMANBHBIM CaiTOM, a Takke (opMaThl pasMeleHHOM Ha HeM HH(popMalnuu
JIOJIKHBI:

a) INPEAOCTaBIATh I0JIb30BATENSIM BO3MOYKHOCTh OECHpEnsITCTBEHHOI'O IOMCKa U
MOJTy4eHHUsI BCEH TEKCTOBOW WH(GOpMAIMK, pa3MENICHHOW Ha O(HIIMAILHOM CcaiTe, BKIIIOUas
IOUCK 4wieHa AcCCOIMAlMU MO CBEICHMSIM, MO3BOJIAIOLUIMM HMACHTU(UIMPOBATH TAKOTO YJIEHA
Acconmanuy, TOKyMEHTa Cpeid BCEX JOKYMEHTOB, OMYOJIMKOBAHHBIX Ha TaKOM caiiTe, O €ro
PEKBU3UTAM;

0) mpeaocCTaBiIATh MOJIb30BATENIAIM BO3MOYKHOCTb IOMCKAa U IOJYYEHUS JIOKYMEHTOB U
uHpOpMaLlMY, pa3MEIIEHHBIX Ha O(QHUUUATBHOM CcaiTe, CPEeICTBAMU aBTOMATH3HUPOBAHHOTO
cOopa naHHbIX B ceTu "MHTEpHET", B TOM UKCIIe TOUCKOBBIMHU CUCTEMaMHU;

B) IPEAOCTABIATH NOJIB30BATEISIM BO3MOXKHOCTb ONPEAETUTh 1aTy U BpeMs pa3MeLleHUs
JOKYMEHTOB W WH(pOpMalliU, MOJIEKAIINX 00s3aTEIbHOMY pa3MELIEHUI0 Ha OQUIUMAIBHOM
caiite, a TaKKe 1aTy ¥ BpeMs MOCIIEAHEro U3MEHEeHUs1 HH(pOpMaIui Ha O(UIIMATIEHOM CalTe;

r) obecreunBaTh pabOTOCIIOCOOHOCTH OGUIIMATIBEHOTO caiiTa 1o/ Harpy3koil He MeHee 10
000 oOparienuii Kk TakKOMy cailTy B Mecsl;

1) oOecrieynBaTh I0JIH30BATENI0 BO3MOKHOCTh HAaBUTAI[MH, MOMCKAa U HCIOJb30BaHUS
TEKCTOBOM MH(pOpMaIMK, pa3MeIIeHHOW Ha OpUIMAIBLHOM CaifTe, MIPU BBIKIIOUYEHHON (YHKIIUU
0TOOpakeHUs rpaMueCcKUX 3JIEMEHTOB CTpaHMIl B Be0-0003peBaree;

€) MpeNoCTaBJIATh IOJIb30BATEISIM BO3MOXHOCTh MAacIITa0MpoBaTh (yBEIMUUBATH U
yMEHbIIaTh) IIpU(PT U >IeMeHThl HuHTep(eiica opUIMATBLHOIO caiiTa cpeacTBaMu BeO-
o0o3peBarers;

) TPEAOCTaBIATh IOJIB30BATENIO MPU MCIOJIB30BAaHUU OQUIMAIBLHOTO CaifiTa BEPCUIO
OQUIMAIBHOTO  caiiTa, ONTUMHU3UPOBAHHYIO JUIS  HCIOJB3YeMOM MM  3JIEKTPOHHOU
BBIYUCIUTENFHON MaIIMHbI ¢ pa3perieHueM He MmeHee 1024 Toyek Mo ropu3oHTaIN HKpaHa.

6.3. HaBuramuonusle cpeacTBa O(UIIMAILHOTO CaifTa JJOJDKHBI COOTBETCTBOBATH
CJICAYIOUINM TPeOOBaHUSIM:

a) BCe MOKYMEHThl M WH}OpMaIus, Moiexkanme o0s3aTeIbHOMY Pa3MENICHUI0 Ha
ouuManbHOM caiiTe, JOKHBI OBITH JOCTYNHBI MOJB30BATENSIM IIYTEM MOCIEI0BATEIBHOTO
nepexo/ia 1Mo runepechliikaM, HauuHas ¢ TJIaBHOM CTpaHUIbI opuiranbHoro caiita. KonnuectBo
TaKUX Mepexo 0B (10 KpaTyaniel mociae10BaTeIbHOCTH) I0JKHO ObITh HE OoJiee MSTH;

0) NOJB30BATENIO JOJDKHA MPENOCTaBIATHCSA HArsiiHas MHGOpMalus O CTPYKType
o(uIMaNbHOrO caiiTa ¥ 0 MECTOHAXOXKJCHUN 0TOOpaXKaeMOil CTpaHHUIIBI B 3TOM CTPYKTYPE;

B) Ha KaXJOM cTpaHMIle OPUIMAIBHOIO caiiTa JOJKHBI OBITh pa3MEIEHBl: TIJIaBHOE
MEHIO, SIBHO 0003HAa4YeHHAas CChUIKAa Ha IJIaBHYIO CTPAaHMILy, CChUIKA Ha KapTy OQHUIHMATIbLHOTO
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caiiTa, HAMMEHOBaHUE ACCOIMAlINY;

I) 3arojIOBKM M MOJINKCH HA CTpaHUIAX O(UIMAIBLHOTO CaiTa JOJIKHBI OINHUCHIBATDH
cojepxaHue (Ha3HAYCHUE) JAHHOW CTpaHUIbl, HAMMEHOBAHME TEKYIIEro pasziaena u
0TOOpaxkaeMoro JIOKyMEeHTa; HAUMEHOBAaHUE CTPAHULIBI OPHUIIMATIFHOTO CaiiTa, OMHICHIBAIOIIEE €€
coJiepKaHue (Ha3HA4YeHHUE), JOJDKHO 0TOOpaXkaThCs B 3ar0JIOBKE OKHA BeO-0003peBaTels;

1) UCIIOJIb3yEeMble MEHIO HaBUTaIlMH, BCE MMyHKThl MEHIO U TUIIEPCCHUIKU O(UIINATBLHOTO
caiiTa JI0J>KHBI COOTBETCTBOBATH MOJIOKEHUSIM NoAnyHKTa "x" ¢T1.7.2. HacTosmero [lonoxenus.

7. BEBOITACTHOCTbD

7.1. TlonmydeHnue, wucmoyib30BaHHWE, OOpabOTKa, XpaHEHHWE M 3ammMTa WH(pOpMAaIUH,
HENPABOMEPHOE HCIIOJIb30BAHUE KOTOPOW MOXKET NTPHUYMHUTH MOPATBHBIA Bpen © (WJIH)
UMYILECTBEHHBIA yiiep0 uieHam AccolUaluy WIH CO3[aTh MPEANOCHUIKU A MPUYMHEHUS
Takoro Bpena u (wim) ymep0a, MOTYT OCYIIECTBIISTHCS TOJBKO TapaHTHPOBAHHO HAJC)KHBIMU
crocobaMu U CpelCcTBAMM, UMEIOIIMMH COOTBETCTBYIOIINE CEPTU(HUKATHI U PEKOMEHAYEMbIMU
CHEIUAIM3UPOBAHHBIMU OPTaHAMH 10 3aIUTE UHPOPMAIUH.

7.2. Tlpy HEOOXOAUMOCTH CHCTEeMa Mep O€30MacHOCTH  KOH(UICHIIUAIBLHOMN
uH(popManuu pa3padaTeiBaeTCs W 00ECIEeYMBACTCS C IPUBJICUYCHUEM CIICIIHATU3NPOBAHHBIX
OpraHu3aIyii mno 3ammTe HHHOPMaIIUU.

7.3. B memax 3amurel uHGOpMANMU, pa3MEIICHHOW Ha OQUIMAIBLHOM CcaiTe,
Accouuanuu:

a) IPUMEHEHHUE CPEJICTB JICKTPOHHOMN MOJITMCH WM UHBIX aHAIOTOB COOCTBCHHOPYYHOU
MOJIKCH, B TOM YHCJIE KOJIOB, TApOJIe U UHBIX CPEACTB, MOATBEPKIAAIOIINX, YTO JOKYMEHT WU
U3MEHEHHE HWH(GOPMAIMU HUCXOAHWT OT YIIOJIHOMOYEHHOTO HA J3TO JIMIA TPU Pa3MEIICHHH,
M3MEHEHUH WIN yAaneHuH uHpopmanuu Ha opuiraIbHOM CaiTe;

0) BemeHWE DIIGKTPOHHBIX JKYPHAJIOB YdYeTa OIEpalHid, BBIOJHEHHBIX C ITOMOIIBIO
MPOrPaMMHOT0 OOECHEeUYEeHUS M TEXHOJOTHYECKHX CPEICTB BeleHUs OQUIMAIBHOIO CcaiTa,
MO3BOJIAIOIINX 00ECIIEYMBATh YUYET BCEX JCUCTBUU IO Pa3MEIICHHUIO, U3MECHCHHUIO U YIAJICHHUIO
uH(popMaluu Ha OPUIMATIEHOM caiTe, PUKCUPOBATh TOYHOE BPEMs, COJAEpKaHUE U3MEHEHHUH U
uH(popManno 00 YIIOJHOMOYEHHOM JIMIIE, OCYIIECTBUBIIEM H3MCHCHHS Ha OQHUIIHATEHOM
caiite;

B) ©KEMECAYHOE KOIMPOBAaHUE BCEl pa3MeIlleHHOM Ha 0UIIMAIbHOM caiiTe nH(pOpMaluu
U DJIGKTPOHHBIX JKYPHAJIOB y4eTa onepanuil B 00J1ayHOe XpaHUJIHIIE JaHHBIX MM Ha Pe3epPBHBIN
MaTepUaIbHBIA HOCHTEIh, 00CCIIEYNBAIONIEE BO3MOXKHOCTh X BOCCTAHOBJICHUS;

I) XpaHEHUE EXKEMEeCSYHBIX KOMUW BCel pa3MelieHHOW Ha OQUIMATbHOM caiTe
uH(popManry B 00J1a9HOM XPAHIIIUIIE TAHHBIX WK HAa PE3EPBHBIX MaTEPHAIILHBIX HOCHTEIISX HE
MeHee TpeX JIeT.

8. TEXHUYECKHUE PABOTbI

8.1. IIpu HEOOXOAMMOCTH TPOBEACHUS IIAHOBBIX TEXHUYECKHUX PA0OT, B X0JIe KOTOPBIX
JIOCTYyN TOJb30BaTelied K JOKyMEHTaM W HWH(OpMalUd, TOJISKAIINM 005S3aTeTbHOMY
pa3MeIIeHuI0 Ha OPUITHATBFHOM caiiTe, OyJIeT HEBO3MOXKEH, YBETOMIIEHHE 00 TOM JOJIKHO OBITh
pa3MeIrieHo Ha TJIAaBHOHM CTpaHulle OQHUIMANIBHOTO caiiTa HE MEHee ueM 3a CYTKH JI0 Hadaja
pabot. CymMMapHas JUIMTEILHOCTh TIEPEPHIBOB B paboTe OpHUIIMATBLHOTO caiiTa MpH MPOBEACHUN
TEXHUUYECKUX padOT HE JMOJDKHA MPEBHINIATh 4 4acoB B MecsIl (32 MCKIIOYEHUEM IEePEPHIBOB,
CBSI3aHHBIX C 00CTOSITENLCTBAMU HEMPEOI0JIUMOMN CHIIBI).

8.2. B cimydae BO3HMKHOBEHHMS TEXHHUYECKHUX HEMOJAJ0K, HEMOJAJ0K MPOrpaMMHOTO
obecrieueHnsT WM HWHBIX TPOOJEM, BIEKYIIMX HEBO3MOXKHOCTh JIOCTyNa IOJb30BaTeNeH K
OpUIMATEHOMY CalTy WJIM K €ro OTAENbHBIM CTPaHHUIlaM, B CPOK, HE MO3JHEE CIEAYIOIIEro
pabodero THS C MOMEHTa BO30OHOBJIEHMS JOCTyla, Ha OQHUIMAIBHOM CaiTe JOHKHO OBITh
pa3MerieHo OOBSBIEHUE C yKa3aHWEM MPHYMHBI, JaThl U BPEMEHU MpPEeKpalleHus JO0CTyma, a
TaK)Ke J1aThl U BpEMEHU BO30OHOBIIEHHUS JOCTYIA K JOKYMEHTaM U HHQOpMAaII1H.



9. BAKVIIOYUTEJIBHBIE NOJIO)KEHUSA

9.1. CamoperynupyemMasi OpraHu3aliis HeCeT Mepes] CRBOMMHU YWICHAMH OTBETCTBEHHOCTh 32
JNEUCTBUS €€ JIOJDKHOCTHBIX JIMI] W WHBIX pPaOOTHUKOB, CBSI3aHHBIE C HEMPABOMEPHBIM
WCIIOJIb30BaHWeM HWHGOpMAIMK, yKa3aHHOW B 4YacTH 8 cTaTbu 7 @enepaibHOrO 3aKOHA OT
01.12.2007 Ne 315-®3 «O caMoperyaupyeMbIX OpraHUu3aLHsIX».

9.2. Acconmarusi HeceT OTBETCTBEHHOCTh 3a HEWCIOJHEHHME W (WIM) HEHaJIeKaliee
UCTIOJTHEHUE OOS3aHHOCTEH 10 PACKPBITUIO W 3alluTe HHPOpPMAIMH B COOTBETCTBUHU C
3aKoHOJaTenbCTBOM Poccuiickoit denepanum.

9.3.YTBepk/IeHUE HACTOSIETO TIOJOXKECHHS OTHOCHUTCA K KommeTeHiwu [IpaBieHus
Acconuanuy.

9.4. M3meHeHHs U JOINOJHEHHMs B Hacrtosmiee IlongokeHue BHOCIATCS HAa OCHOBAaHHH
pewienunii [TpaBnenus Acconuanumu.

9.5. Hacrosmee [lonosxenue BetynaeT B cuity uepe3 10 gHeli ¢ MOMEHTa ero MpUHATHS.



